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2.5 3T

fRRRe WS HHEAEN IATS ([@RIT NIGH FHHFNOT MRARINRF NI AT F1
AJ¢ (IO [M® TFISTAR SN QA F1 | I Y ATAGN FIOGR NS
(I ARTEN TS YT, TS WS OITAT FeATFd WG F1 17|

2.2 BFY

o TTPIRITATT ATCY ATV E AT IS €ItY

« & 8 Tl TS 5% FAe =W FE
o STNANCON ST LAY AN B

o TFOT 8 T] AT #NIeTo] I A

2.9 TS AL IHIF g fo

3. OG- TITHAN (Self-Assessment)
TSR PGS NS o567 I NS T AN G L YN 4T

R. NIRATOMW AT (Setting Milestones)
JG TFIH (RO LT 19T I ATSO LT TSNS A612 FAT|




9. (A G ATHV (Maintaining Records)
SR BIO] 8 WGASTATF (15, FAY N G 47|

8. TeATHd 8 ATTF AT QA Tl
B FATPeI (P AP ACHIF AL NA© 9= F471

2.8 FITGIF NFHf© R ICEICR| (Adapting Work Methods)

o TSN S FrLFT N = (S AFISN T
o WA AY[@ A Mo A=Y A

. TOIG GoT 8 WG] (AT (¥TAT

o AT ST G2 ARIONE GV ABS AT

. FFHTOI GRIOT GiT ATSTFH T 2T 8 T[II=F
9.5 ST

ARSI G (Feedback) IECO (IR SR QT ARG OF M AN, [ IS G DS
FIGE YAITCNR AN TN FS | ARSI A2 F1 WA A ToId G2 OT GI8T e
© TIIZNF BT NN ©f IO BR[O G O ATIS [T

©0.BPY]

« FAFVOR G ATF BIBOoT oW FCI
o IAIRIRP (147 8 CHANCP B AR HF(F
o (V57 8 JATOIZGIL SN T BFS HI

v.v AfSfFTaEeH
S. Frsa AT syongerReng

O WU [GfSTe NU™HAT 8 Y R S|

2. STXATH A AZH T

oI TIREF Wfvsserd fofgre == (v




V. WWWT (Self-Reflection)
fRTo wfvsees fofers TG e 41

.8 FIAFACIT AT FHHT JZTF ST

o AT =0T GHYF AT
o« WY TS PR (AP AT m 518

S >

. f[AAow AfefaT (8w

©.¢ AFSTEHTT TINTAF O ITIZT FAT

o AAfSfE NCATCITSy e f[Reasa s

« ORfOT AU CFa Tl fBZ® F4T

. AfS TR fofgre FHARTTT tofF Fa1

o AITSN ABATAN FL FeATH AT Fl
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WILIT: DB CINTIST 8 FNTPIRIG MLTTT TS AR STl F AT

SlRea

(CHICAT (PSR, ROTT FII AFMGHRF & TSNP g, TR NI VKT
SRS 8 AT TF TN TFol WG 3¢ JH(6 2OA6F FAAFHS IO

TS BTG QNPT AN I | AZF NN TRTT BT IACS (JRAT BN O FI
(NS, TG TR FAT 43¢ FAHS FAT (T (SIS FISTH =T, STANGAS I8

NETAP R

2 LT AN AZTOR fON G ST T SCAD 1 TIZ—
Y. TRF R AT (TS T AR FA1

2. STIISTE fofZT® FAT 412 (PN TZTOT AR FAT

0, =g, Af3F J¢ ATBE O AN Al

Y. TEHATRE AT 8 OAT GIIFT® SEHZ® F4T
AT

SEFAE AT TS TS F41 908 (AR I JH6 ST & TGO
A (of S 1, (TUMN B[S BIG TN [T NI =Ty, RSN 1 I
B130® FTRWS (14 A |

EHE

JFOH SRS AZF N QY TN HI I, IR Aol SO AR (S FE|
TN S W B (T O ANSTE TN Y 2V FAT I A]% [een< e
(M R(F, O OIF TG IR BIR(S A |

46 G FNT, B ARG MO ¢ NS BIOLH IS FA |

O AR AN FAF WHITN I AT VTN Lo A2 3 | (TAN— AT
FAF 2R AP F1, IR NATOR IONT 4T ]2 AT 2 OA6F Bed (R8T
STRF AR NS FRATST 9TG (@Ta |




AL SN

o« IFFN 8 TGS NArSIF IO AT
o TN SIS M STTH N BT
* FOTPOOINL G Ol F(I (NST

2. TS TAT fo1%© Fa1 932 (P ST HArT=f W= a1

LG

46 I AHTO STHETO! (T JFGH NG TP VA TNTSTET o756] FLI I3 OF,
TGS 8 WAGTFONI AT AW F|

M

—

S TR IR TR FAT AFH FI V| TG Aoo e [9e78, RS, IFID
9T 1 NP BICA e (MY ST AT IO A

TR AR FAR CFLH TR TS HSTS BFFoS | TINSIF AT fAre =1 Mo
RPN #1Ger® AT SCI5T NN T B

GYTC T RCET STNICATGAT /Y, I STRITOT A | ©12 FARK K7, Y 438 SNFNNE
o Wors BFgy|

AL SN

o TEF AR FIG] 8 WHIT A THY FAT
o 2P N, VS NOOI FAT Il
e WA 8 AN NP W[ JIIRNL KAl
o ST STNICATST <1 FCF A= (R@T

v, ™, AFF 933 ATASTS ©AT AW FAT
T

=8 3P A3 AP ©T AR IO ([T AN ©T AR FI I AP, T=S
(AT Y ¢ FNHE IO A1 ATFTR S STaeifF s=~iFs |



D

YN SZH T SR BT, OUN NS O S 5P ISR N, I8 TG 8

STONYFTFOI GZ[AN FAIS G | G (NI ST 02 RS 8 Tl 5313
PO AL

O] fA*o® B (T FIGH PO FACO 2(J O ([QIRT I, AdFO! fN*ow B OLAT

fRGeTer 432 APIBFFl Ao FH (T TATIGNT GBS G SYHG ATIGNT
B (ST (57|

AL SN

o STATGA LT LI R (@
o BT TANMRT & S(3F AT
o QYATH FICGF S T=AFS ©AT AR FAT
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WLITY: FILHA ATIAT 933 IS TTHE WoF ol GHEN

SlRea

BTG (P9S8 dRITGNP AR TR NN PP (N (ST 43 OITHR
Ol ORI TRTO! 3 WOTS WFGYf | A6 FITGF N IS AUTS e
SRS AFCI*T 510G QAo AR FA|

Frea T @ T (R8T NIHT2 SNg wF; O N0 I0CR QR
fFS® 11, o FACS TSRS FAT 433 PN & ASTGHTE WL SHIN AZT@!
3411

2 LY o0 WFFo RTT AN F1 2ACR—

Y. AT =TSN I 8 AT FAT

2. I (JRTNGTH G 2 FHACO TSRS FA

0, SRR LTS AW A2 NITIAF AS G (ST

S, AfFT =g, S5 933 (TS HTT I 8 (N FaT
T

AT I & AV FT IACS (AT FIG AT AR AT INNOI OAZNN T,
TS O =, AHF g3 LT LT QIR I G NI 2O O I FACS A

EHE

STRF NS N (ST TN ~F0] (R (&S TN NoTs WFF | | ADFON
STTGITAT T (AT RIS ZGTR 2AFSTH 411 JRATS =W FA|

o (demonstration) (JTATAOITH TS NIRRIG] P, FIEV g0 @I\‘ﬂ@ BT POl
PRI ST (MATCANT XA

SfOFSI (accuracy) OIS WFFN, FIAT G AT Gl G A7 NTHO[ (D FACO
NI



(S TN N T BF (AT N 1S 5B GRRIRFONT IHSTAT GHNZHN F4T,
MO (FIAT BFFY [IT IW N AT |

AL SN

o PTG (6 (RIG LT O FT

o O (NG PN SAZANN FAT
o STV 20 NI NLTTH (QIRTHT
o SATATGINIT I GO BT JGICAT

2. TEF TR oY FATO SHAZ® F4T
NGl

TEFFTHR 2 FACS B ARG FA IS (AT I JF6 G 8 TRTH ATICI#
(ol 1, (LM TS (FICNT R JRATO N AT STROG 2 FACO AN

M

PIIHF CINTIIS A0 YA AT FICETT = LTS S PR ATAAAT Q5T
18 T(® N

2 FACO TSRS FHAC IR G Y 9L el RSV HAGR_A BN |

AT A fSAHF NATOI TRFNTAE SRS IO (¢ UTRARIR (VAT AT
Cofd I

S TR Ted (¥ 8 ST AN (RS OIS BTGy |

AL SN

o IO AL FAR I 21 FATK SIS (RS
« IFRN 8 RERIN NArOR IS AT

o 2 NCACIISY AT (AT

« =Z & HBHI Tad AW FAT

. A& T LT A1 =1 AT




., SIPNATNR JCATT HAIN ]S TIAYAS A ST (e
AT

45 NN JF6 AT (T TZFNNTAF NG (14T TFOT AT ST (RS =
A8 OIS BR[O GT ST eTF A @ M F1 =, M@ Ord1 AP SIfRe w1 =71

EHED

CTYIR STITHC FIAFF SATT R BT OF AT FAT| AN S5 AT =1 76
Y ]S AR Iz 1|

ANSTET GRS TT 058 BTG | TINTAS ST MO *IfS 8 GO
(AR | BT RIS

46 A8, SrasTyeyef 433 SHTVYR T oS, WYNTH TATATGATTAS V|

AR SN

o IV AN TFITIAF (simulated) PTG LT SN LA (ST
o PTG NTFINIS NI AT =6 T4

o B0 ASIP AN F1

« OHOF AR (RS TS OICeT MF QT Grad F1

o ABITNS 8 FILHT SHTCN AT T AT
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HHITH: W%WNW (Employability Skills) *Ffafofe

SlRea

LD (PO GO BTG JRTGAD SB[V TGN STHAO Gy I V|
fNTIISIFOIRAT I BIS T (4G IR, T Y AL o2 N, I92 B9,
AT TP G2 (5T PO TNTY A7+ 0O A |

2 OIS STIHETO FATZINCAINT WoFOT (Employability Skills) I X, [
JPGH TFH HIFE (AT, FACH (G JIAPION IIG FACO I3 ATSHTN T
@ﬂl\-) PICO ATRIYT P

3 I FARBNCIT TFOIF G, 97 Y 8 BFY 433 FIRIE STHeToI| Gy
ATAGNT T OIS T WTEATHT P ZCACT |

Y. FAFAHINTIIN WHora wef
AT

W%BWCEH’JTI PRI 609 (IR NN I(:I?g FINISICI9V (transferable) TFol, IO
RV 32 (IS, T AP G VG (F GIFE (O 7 PG FIAFIONT FIGy
PO AHF YN P

EHE

3 OIS (PICAT NS BIFR AT (PP N SNR_g v 392 [Rfon Grg @ g
ATy |

ST A& 910 I ATNTF FRIAR FIG FR I3 BSCH ARIONAT
FIAARRONT Y WY (N, FrfFIOIT NI FATO AR RANOOITT BTG
IO L FE

G2 OISR N IR —
o NN T (Soft Skills), CTNN CIHNMTITYN & He91S IS
o (NIfETB CHPISTS 0T, (TN ST ST 8 TN FIZNN]



2. FAAENCIT WHOH SFY
CHED)
FAALZINCIIN TFO] BIFR ATST G BRI STHe] 8T G) NS BFFY |

A2 OIS TS DTG Tl MG, TP NTAL S T=HE TFO B 433
PGP SIRWR S NN [NT® 5=y S|

IO AFSTIMNOIETE BIFRA AGIH, MU 2 Tl (I O BIBIF NS A8
NS R0 ([ ST A

AL BTG

« SIF[F SCA19Y I FR: NCTFERT 2AYfF1S 8 NN BFod TNTAH BFg (7

o FACHH 0l I FI: IO O 8 FOFONI TN FICO AT FI

o I CNIN TRITO! B NRNNS & (NoTgd S5 IO

o (PSS ST=HF 510G (SITET: OITET CINTIIS 8 Te 9N Weol TR 5VT IrGrd

o WINTH (FOTE BN I FL: V@~ OIS, AY& & ARKICI ST A9 AR Ao
ST FE

O, Yo FAFAHNCII9T ol
STl

o1 FAALFNCII TFol IS ([T JN (NIfeT 7owol & BN(E, M (TCHICAT
FACHG STHeTOI Gy AR, (orn R |

AN FOIINZ
Y. CTTCTS AR OT (Communication Skills)

TG 1N NS AF FT I NN AT T SNl |

[CUIET RE

AP RFP TSI [T I BT M (AT (PTG T BT TG Sorgr
410




R. RTINS BTG BAHOT (Teamwork Skills)

WA ST SOOI NIETTH ST 5] WG (NS oo |
OAIRAT:

SEF AR S N G0 IR SIS FT1 A AFF TN FAT

O, AT ANTHTCN ] WSHOT (Problem-Solving Skills)

ST e 1, [RTARY FA1 G2 BHTS AN (I FAE FNO|
[CUIET RF

fIOTCSY SISO ST ST F1 A AR ST ST FT

8. AN FIFIANT NH T (Time Management Skills)

ST AFFHA 8 S5SNI WL (NS SN F0y ST=F FA FWol |
CArRAT:

PP, ST A8 ARTNP FIG AN POl AN A KO F1

¢. VN (NS HVOl 8 T TOT (Adaptability and Flexibility)
o AR, 2YF a7 RIS Y U197 A2 (NS FWwl |
[CLIET- R

NN I N [OGO1e Gt IR BT (1471

Y. (NOU] T NHOI (Leadership Skills)

WNICA ARG, AT F1 I8 AN FHK FN9T |
[CLIET:-RF

FATGR A0 AYS 56 R (NoF (RS

q. WWW (Self-Management Skills)

TR FIG, WHIT A2 (1970 BHANI A (NSTF WO |
CATZAT:

*&[E] IO AT, STUTAN (N 5l I8 Fol O/ 4|




fi-2¢
WLIY: FNENE TS0 GNT BFG AN FHAFNCII5T WF ol

SlRea

TSN AFSTINOITETF & AFISNA SN FAALZNCI Ol TG
IS IR STFaTe! NI SF G GINFT NN FR | JFONS S fofg o7
B, [FT (TSI, TSN FIGY, ST AWK LKL (ARG NG N
THOIQTEATT B ATA912 FACHE THe [Noo FA|

2 T GIRAD BFFA FAALZNCIN TFo! NI WCAD I XCACR, I JIRIF
TR 38 (IS B FHO Gy ST AR=TH |

d. CITSTTTSY MAHOT (Communication Skills)
ARSI

CTINTITS! TFOT IA0S (QIRATT BT, LI 3% OBTORIN = & FILFIONI B FAK
FNOl, T (NS @ Ao SoF LTI 0O NI, JI3 ATTATR SAN5THd FAT NI
|ﬁCZI. (RTNT 8 (]I SR J9OT |

N

ATSTH (T FILFT (NI SIS SFgYf | A6 =Tl RS FH, T [QRIFFA
PAR 8 STRA5T0 S|

ST (ST N AR — AT AT I, AP T4, NS AT <=
A3 O (MRw (57 I A1

4% QYATH TG O] AFH N, 7 TNHE F2 o573 ([FRF V0T |

NLN OATAIN

o O CIINMTITSY (FASOI T I)
- fAfd® CIronTEnsY (20034, [N, )



o O (M ((MRO157, A7)
o STPTONI (N (Active Listening)

R. RO FITOId WHOT (Teamwork Skills)
bR |
TEI5T® PTG TFO! IO (JIRATT WNTCHS Y STRCIITOT NIETTH B ST 77557

WD 9|

CHE

RIS (ARG TG 2 TANS AR TOT ATITGN | TeA TS FICGF N AN
VOINS(F ST F1, MNE O FI (NS 472 ZfSACF NI SN A NS G |

CITO 37 ST <R W NI ATV G0 1418 @W"f‘fl
PG el Ul STTSTY STRITF, NOTCA9T (92 ARSI =0T G A |

NLN OATAIN

o TR & ST

« ATAE NIV A ST
o MG & GRIAMRS!

o Q9 IIZIANI

\O.meﬁmm

(Problem Solving and Critical Thinking)

ARSI

ST ST 20T TS 6% F0I IR AN O (IT FAK FN©l, W
STNICEATENTYAE (B BTORAT (e S (NSFFONI [RCATIT FR AOF s (8T
HSHFNOT |




D

FACHT A2 I ARSI STYIN 20O 2T (T FBBreR_ FA Fgs fAre =71

2 RO ARES (@R[N, [RIOR [Fg e F41 438 ARS N s Sz
AR PLA|

4TS STGAeTol, (NS [RTATT 438 FerPe YN Vol NG |

AL SATAIN

o TP =N bz T
o ©7 & AR [REAFT AT

8. TNH IIFIANT 8 (MO WHFT

(Time Management and Professional Behaviour)

ARSI

ST IIZINNT IACo QIR NS STNCTF N IS ARG 8 29T WL
SN FAIF HNO!, | (TS WG IS (FRAT FHCHCH 2T, MY A3
(o AHIT IS AT

EHE

ST WO S BN B B (TS ST ST T 478 WATIG AT GIY
PN

(IS THIT JFG ST NINTOI], X[l 2 FITOE S THIFRCEF I B

A2 76 el JFIIL B Ao, ORIl (32 AF6 JfOAHH (AT
SIS TG (I |




NN OATAIN

« FOR TANEGFR N7 a1

o ST (T B

o TN O! IO AL

« RGNS 8 (T WG 2fy T

o STANGND 3 ZOHP VN[O IO 14T
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SlRea

TSN BB I FAAFNCII TH©l 5IHFF AT A2 4T AL TN OIS
SEGAN | I2 TFOI BT TS V; A STEAT T, SR 38 GIARE (VA
NIETTN 510G (OFeT Y|

O AFSHINBTA 2 Fo! [RB BFFS G NH AN F(, A7 GG
G TS FAALEAL AFOLF WS ARITON FAR|

2 I HATG T P ICACR DO FITLENIT ol SFI« 31 7, 56"
ST, fOfGO TFold $FY I3 SRS IR 8 FHCHH Bl O F1 2|

Y. FANENCII5T WH Ol ONT
AT

AN ol BFIAN IO (RT3 JB(C GRARIIRS A, T N
FACH G PIAPIONT IIG FAT O ATIOR T, T ] NATOI TG,
ORI I3 TS AT =T

EHE

G2 OIS ST Y (74T, PN (78 NOSEOF WELTTH TG ST |

A0S DI R OIS ST, Hel5T® PPN I3 W[EFICNT (O]
ARG (1418 TG |

G2 O] ORI O ACHOOl, (YU AR ]S GRS ATER ATITG |

2. FrFITar Frera FAFNTIET WFol SHTN FATS AT
EHE

PREFIRIAT FRTGRIZ OIHE SAALZNCIIN TFo] SR BFT Y GINF e~ FA|



RSN IFMTAF 8 TXATHIFNF FIAGFCN HLHIARCNR NN ORI O 5wl I
FACS AT 432 (PO GIRNI G AF'S (S A |

SR Agfo

« (NfTFTF FILHT AT HTYZT
HCATENT, BABIANNT A ITHIRNCACD WSHARY (NI TFol 8 W1 Irory|

« SRR 8 ITEF Wfossor
B Wfoael FEFIATHE FACHLGI ST TS I3 AP TPl WG =TT
FAEI

o TETTS BIGT 8 AT
TESTS BIG,, (N0F A8 TRVl GRS HA|

o« SG*AFT 8 TFOI AN
T, TN (B A9 FIEATT VTN AR OFIN ST |

. AfSfEHTT R FaT
REFF 8 TZNHHI TG (ATF NSNS AN G T & 8 et fofZe FarTr|

O, FAFFNCII WIFOT TSN PFrpra g
AT

FAASZNI TFO! NS FREFIF GINHT I600 (IR BT ARSI Srend
(PI5T® STPeTOI G ATIGAIT WFol, T 3¢ VNG G QAo SR LA

EHE

T AFSHTNSTAT WY TN AN (T T, I9¢ Ol ST ANOFH S |

STAT STENTB TR SO, ATFARIE (TN G2 IV G NSRS AR
FEI

REFF, MHTFN 12 RO LT FAAZNCIIN TFOT TN BTG G A
PAI



s YN SR

. OGP & IIRITP SII AN

o STYICEATHNTEP (SO & ST ST TS SR HT
o FIET, IR 8 AREFT S50 TG FAT

o MET9TO BIOGE NIV AR5Vl Iz F1

8. TYNT FAE GfGTora wiperd g
AT

fSIGEE aFel Iete (FRIT FEfGoR TN, IS d98 ANEFN FRFIONI I
B STF VO], T1 (TSNS, ©2F AT FAT A (PHI5T® PTG T2 =7 |

EHE

WYAF FACHG (GRG0 ol Wors BFg 1|

ASE P AT I AT T FAHF (N1 @ OFS [GG6E TFory
AR TS SIS |

P

OISO TFol B8 ATHRIeTol, (IS A2 BT IR TFol I FA|

A4 fSfGoE wawer

o (N1 FNO0IF Sarv

o QP TFESTIF IR (Word, Excel, PowerPoint)

o AR (ST I (N2, [OfG8 FNwIA™13)
o 2PIEINE WPAHN 8 OT FIZNA]

o (5T4T & STRCTOI G fSGoE 2EF IR

¢. ATFISHIT 8 FACHLAF AOI T
MR



STEHI P & FACHGT O IATO ([T (2 WHAY, ToFol 48 N(ATOIF,
TSI AT TN s PTG PRI DR (AP AOT B |

EHE

TSI OIRAT S JFCGNF (TS N, I FST, NI TFoT 473
(AR S Yol B |

JFEON FACHG IR [T, MITQRIY I FRCIMNOR VAR A7+ FAO
=

A2 AGTNSTE (AR PRIt SfIare FRTE T ABS 20O A=W FS|

AL FoImr T
AHISHIICIT AT

o =T & TR CIMTIIS

o BHYS (HTF & (IR BAES

« 3fSIHF NNTO] & oo

« AFFONL ATIT TS (RS STHN©l

FACHLH

o STUAHOT & 2l

R GRICEI IR ERIRIS

« MR & GRIAMZO!

o NFISNI S W (F ST FH@T
o (AT (OOl & HTGIY
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WYY SRS Yaranys Afafofs

SlRea

TSI NV FF (7 fFZ (el NS JIT ARIBIS =T, TR *THNIIH] e
STNITGR IO LT FH| AR NMORTENE 6T = AfIANS T51ary | 9 e g2
TN IILSTAT OIA0od HefRU-IF VKT OO [NR® G- T, TR, A 8
LTFTH fOf& RO 15y S|

SRR YR QIR0 RO S0 PRI G ST SE gy, FET JQ8Te 8B
A, PleF AIBITS 2T ©f NIV FR T, Iq2 NARFIHR (RN WG, NGHE &
FEIHS NI (T | G2 JATILSTE JH6 ARGRIT ST ST GATS A=
A, (YN W AHO~NO! 8 ATFH ST S WY FA|

S. MrsfIenfass Jevcartys o

ST RANF TR IACS ([RIT (1R CNferds S & NOSTAT, T 46 FeRAT
T ABGS A 43¢ TN AT, ARTEEN 8 NI AEIANF Aol FA|

ARSI

RN TNRIY =0 TR ABGS (Nfeid NOTNZ, I MG FrAFN
N IHTEAN B AL MHNIH T AGINF NI (AT

A2 YR TE T RU AT Mol ASHeT® FE, T JF6 VO[S,
WRY & TeTB & TSI FF ST NG GATS (GTARLEN | IBTEA W3, NS 8 P IANE
PP NP HOIT® PI A33 WS WGP T FATK ARTHI SATNGH SN
G 1Y |

SFg Y RTT =0, SRANF Ty @y 2 [T N, Q90T (o
BN AN B | IS NNFTPRR RIRTGHIST HHIY FACO, VTR ST
FACO L TG 2 OTHH NIN LTS OHANR® H(A|

CHIRITFRN, STBCETF AL ST WG FT, ANTTAL AEBICP ST FAT IS A=A
(N HAT— 45792 SRS YeT(RIE I8 AT |




S N LD

eI 20T G0 (MTF AICHTT BTG, WENNS AfeAed, I = TANHIZI ST
N7 BT 973 AT @ NI RFHIHR T ST gy w1

LRI

SR 2T GF6 (A ST 2, I STIFICIL ST [N B0, AFSHITH
TNol [N FI G MAFFT AEFE @ T [N*ow HA|

SR Wr2sTer, N3 @ [ [ e aaiaos AfSHNSTAR G B0
RPN ST IR FIG S| A6 TS FI (T (FIAN FE HNOF
ARG N B ] NN FPRE AGPI L 5P A |

NS FP (AT ST TR 35214 Afowaaw | G [N B Fron W2 (ofF
R, PHONE (FOIHS [NAHN 1 =S A3 Iel [EF 27 39 =S|

SATERATHAY, OISR TIU VAR A (TN FIR VT 8 ST *TeI
e T 933 TP ATSINQTAR FrLANSAL N7 FCA|

v, OIFe Y JfIYa S5y fIaqe

Ot AU [ Trow 328 8 [E1Fe 7[99 20 SR sheo A
FIIFA TV 7 TROF JF(6 AR AT GF AT 7 R AfSDS FA|

4% TR ST 7R TS =T, I (ForT [REAw G, [, WE. W, WM ARATT
AN NS FRATI N7 FAT1 =T |

e fIUTA g wFgoef (ML =e—

. 46 JfC fAfd® 8 f[B1F® wier

o T IYMRI AT OT ARSI FI (377 W2 AL LN S AT 20O 2(J)
o CTfETF AAFF 8 (T IO AN FCA

« Y ARG NifoNTe (Directive Principles) W@_\%W

o (% 8 TGV VT FAO! 0 (PO I

« FAN REFIIZT ASH

SHIRATHRA, (N1 AGHF VKPR IF FIANOT, FRN FIBCO TNl 3 (TN
CWW@FB\‘)Wl




8. AU A fIenfass Jentary

OIS HLRLTHI AV (Preamble) (T Yol YeNI TS SEY TCNR, (TR
R{AT—I (Justice), EIRIRS) (Liberty), ATNT (Equality) C<R ATOY (Fraternity) |

8.5 WITH (Justice)

Y IACS GG S CHE Il ([RTT, (TN (BTN (TN ZIO12 ATSIE O
ATHT AT

ALCaI:

T =T NN JFO NS TN STACG TN WG 8 S [N FA |
I NI FoNOIR ([RIR/TAT IR —

o TG NI

o TGP T

SHIRAY: Te 1 o757 fNRI0T e @ BIefETe ST STy |

8. ?T% (Liberty)

FIRNOI IO QR WRNOTE SN N I O 58], Torve 8 FIGH Fia~el
(oI FFTO AT |

ALCEI:
FIANOT (AT AN JH6 NG N S WAV W (AT NG 0BT 8 ey
AP FICO I

SR 6 TVl TR FI-ol, Telloel & (P FIiwol fAf*o© |

P

TURAY: JPGN N9EF TG TOTN® TRV AT FACO AL, I O WA
o N R

8.9 ATNY (Equality)

ST BB G YA, TS FE (T 55 IS WA FIRCS TN A8
AT ST AR




ALGRT:
ST AT NN JF6 NS I 5B G (TN QIOT2 ST I 8 S5 f[Afow
FEI

SR &, G, fo7w7 1 SR fofere (s i s F|
GRIRAY: THe NIRRT O Gh2 W2 J755] fN*50 F4T1|

8.8 4I'9] (Fraternity)
IM0Q IO NNFTRFME VT DT, AFOQRIY J]S ATTAEF ST (IR |

AR GaT:
TOR A XFT & ORI, TN NNGP T=ANS 8 T J=fo Iz FA|

OIS Nl (ICATNT (M1 J2 TR WSS $FFof | A6 VI AF AR
SFHS 8 fRAYSIH ST FCO (VLT |

TNEAY: RO ST=2MItad Wy YOI JFY IS T
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WYITY: OTATS NNTFY - W, AT, WEFF 8 FS47

S. givaT

LTS LI SN OIS HefIUN-IF G JATRIE— T (Justice), FITNoT
(Liberty), 3T (Equality) 9 JNOR (Fraternity) T SO SRR | AR AT (IS

O SITe(Fd fofS q38 ATZ FILANT 8 NSIRFHT WHINCH =T (7|
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WY NNFFA2 [FZ [T HGFF (O191 T, (TN (OIOIEFIF 433 A6
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2. fasrga =Y

NHFFY IACS Q@RI GBI (AR ST RO GG DS 29T 7571 Ao
& 8 AL VLT JH0 WD o1 BN B, T NN NGB W BT =TT
A3 Mg AT AT T

HSRT
NINFTFY AT G0 (R ST [ROIR PO S RN W, T SIF
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AGUATOB FIBCFIT (ATF N5 g fOAID AN SAMIAT B fofS FF fdo—
o« QEPER

.« IO

o DLHARY
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B ERESRIGHIER]



NNIPCRT AL (ST *0AT—

o TEATS FIPro

o« FEHFIF COI0T ST

o O] NEAN ARG

o NTONZP AT AT WLHARY (TN (SIGAT)

TCHIRAY: OIATS GAARTFISI AIE RN FET FIP© PG A& Ol A9N{
RT3 [t =71

SRGrSI IS (51T, NIHFFG N 20T B0 (M MBS 9 28T, (TUN AGHF
8 My Goxz AR

. OTATS ANAF TR AFTH

OIA® g5 NSI{PY (Single Citizenship) NS SIS B, TN O ALV 46
IEIQEESIRES]

TFANGA WO FZ CFOII (T (7S NNIFY (IO 8 Tro) AHBCAS, OIS
VYA JHF6 NPT TIR— ooy NETFF|

I N (AT TFGH IS QYAG OO A9REF RO TP, (FIAT NAE Ao
(TN APS NI I NRE) AP W& RO N

G2 ] A=Y B 2AAR—

o GO F35 I S G0

o WI2LIEH (IINT IO Gy

o ST NSRRI WHT Aol fA*ow 1K Gy

OIS NNETFY RO SN WS ST Y, I NIR{EG D2, S & It
fRifdo—

« GIIL (By Birth)
OIRTS GHAAZINFIAL & NS *EHATATE N9fIF =
(TN FASTOTT GAAZTFI! JF0 #Y) |

o R*MMY=h TN (By Descent)
OO J13(F G AR FACES, IM FHrer-Nrer orgery NI91{s 24|




. ﬁzmzm&m‘:r (By Registration)
fNAE (N1 TS (TN Oy NN NS WIH FACO AN |

. m@rﬁ?ﬁqumm (By Naturalization)
R & FRHE 1S 2791 T MR 20O A

e WYY M ﬂl@a WTYTTA (By Incorporation of Territory)
(PN W2 OO AN IS R0 (1R W AR 91E =W

G2 RS RIS TFG S eTF B A2 W2ANS FORST IO A |

8. rfastna W1

SR NNTF G5 (PR (VTP AGHI (Fundamental Rights) fN*ow® Heg, T
ST TN 8 TR G A= |

AEaT

CNfeTe WGP 20 S G112 (Nfee Fra~e, I A& (s w1, 5y @
FIANOIF ALY GIINIHNN FACS A= FI|

2 NIEFRASTA T fILAL TONT W MV G 2 ST 1TeC7 fofS R
PG PLA|

AN AGHFATYR—

e OId WﬁW(Right to Equality)
RN BIRCS TN W (N0 FF 32 (T3 A7 FF |

. ?Tﬁﬁw LIEEIE (Right to Freedom)
IF FIANOl, GG G2 (P fNE~ A1 FIarol AW Fd |

« CTIE [t wfgaa (Right against Exploitation)
meﬁﬁ@m CYCH ST (M

. FTT FI/INoE wigFE (Right to Freedom of Religion)
G &f IR, 2B 8 WP FI-F 0! AW |

. WQW 8 %151 WY1 (Cultural and Educational Rights)
S YIIETY STARICL O 8 SFHO SRTHCT RO FA|



« isfIgfRs aﬂwmr LRy ERVIEEIE (Right to Constitutional Remedies)
AR ARG R WA S S (R |

OHIRAY: (PN TS (IFCNI B A WMIATod NN WTIROIF (NS A |

¢. AAFME F6T
AR AP VTR (g MG S AN FAC® 2T, (TR (el s POy

(Fundamental Duties) 991 3|
ARSI

O FSIT 20 NI (OB WY, T Trory JeATR1Y 567, TS IO 4
L9 (M™] @ﬂﬂ (N qUT 49 ATRMT P |

2 FOITSTEAT S ILTNT T IV-A-(S STFY TR

AN FEITTYZ—

o I & IO 2SI ST FT

« GO P & ATV 56 F41

o NI WL TS I A4

o AT ASTHY B1

o HOF PORT ATFT FAT

o (I[N AT 510G (ST

o GIRINT R CFT T T TGN (5T Al

o b (A3 H8 IZF ITA W7 BT oo a1

AN IR 2 FEITSTE AOPleTo T (TNN— GRS OB ST B, TIPS
TS NS N BT 33 RO ST=2MITTT W P35 IS A4
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WLIT: RGN N1ofaayg 8 MfIafRa wteo~er

S. WA Nofaay 8 TfIufRa steo~er

T LTSRN B0 CNAP LN, T GO B AF6 (RO ST =R
RN TIITE @R | G TS (g WG o dCd a9 [NHE wiig Sy
FA| OIS NNRFFY OAred FR[RYW 71 7S 8 NufFe =9, 1T 9Ew", 95
] FNIIZIE el PN RO G A |
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RGNS NHTF 2N (N BT, TGP FATC IR AL GRS TSNP YeBIY
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ARSI

RGN NIHFY 20T INN JF0 WHIT (T S (NG FO AN B,
NI WERACP ST B ]S SRIFLNS S (N SISy 2S00 =
qIy|

3 S ARSI TS T A RAfNF SToo~er, T HARIUNI T (IS TN F
JFGH NFT WNH ([@RT | I LT I0ACY (N WG, Cfers F93, AL
AFISTANR NS G HTS B AN ST=HNTE QK|

A2 ol NGB G WHIY IO 2 (9P H2TS [No =T I

OAIRITTEN, ATEONSIR (910 AU Fd1, (IMOGT(IH SN Hdl A2 JIFEH (NTN (NN
0| SN E R BRI G R IR ACERCLIEERT

2. AN MRS Tga 8Fyg

RGN NHNRFFT JH0 FHTOM P TSR Y ATEANT Gy SIS BFF Y|
SN 8 APy N9IfEE QUl STeg PP [61F BT A |

A TNTON YN IR (T NTOF(B NG | TLN NI {FAT (SO,
TANAATHAT I3 TGS FADPCY WA AR B, O Ol BT WG &

P

GRIRMIRYEAS TIFIF 1IN SRl FA|




4% ArNTGE TS ITTT AT BTG GINFT A FA | OIS A6 (IGATNT
Y, (T (ISR 4, O 8 SeFfS 00 | MG M1 92 ([ ST
I 33 =N T2 Ao© FA|

AZIG18 46 RN * SN I YT SR B | NS RBA TN D3N (N G,
Y STNIG &[T 8 (B oRNeTor 3617 A |

RGN NRFY GRIMIRST IO, FIAY STHO NN FTHA FOATHI FICR AN
(O g3 FER@I WIf] A |

SR, A6 Gror ST WIWW AL | (TAN—HSSIT B AR, TG BTG
WHARY I AR STATSITE TN G (AT WL AOP 8 TG SFIN
MERES

©. IS TSN TIANTGD GINIT

TITAGS JF6 (AT (VEWES I T, P OITHF N0 IR IS, SO eTor 433
HFISN W V@ |

AT, FIANG ASCATOP WLHARCT VTN WIA Y| (SIBAIN, ATl H P
TGN WHARY ¢ SATHO~ol (@< NN Ol (MUK ©f[TE NI~ FH|

RIS, O[T ANIGF AR A B, (TN (ORI BI0Y, R T2TOT 78
SOl AfODIF G PG R

TOITS, TBIRIN 8 BRI NN IS W ToF N3G & WYNFIRN O NH
Y|

WRH6 SFF S G NBT ZCA IV TG B FAT| TR GO T,
ST 8 JT0 5O ML O 56 MO SIS NG (I |

ARTTS TR AT ST GINHT AL, (TN (GFHR OHIN & ATFOF SR T
FT

8. A~~~ G 1efIenfaa ety

Ot ARYW fFR TeT YTNRIET 6o fofS I 9, T m=13gr 8 Ifere
AT COAH2 AfbIero FA|




G2 AT TAT NCHT—

« NITH (Justice): STNIGE, WLAGF 8 AGLNOF CHLH NI fN*6®
« FTHNO (Liberty): 5T, TOTT® 8 YR FI&~@T 7~ I

« SITNT (Equality): STHTTR G ST SCI9Y & SN W53 fRow F

* Y19 (Fraternity): D3, AT/ EIY & Wﬁﬂﬂiﬁﬁw

G2 TS TE ®Y OTG SN[ 7; ASTEAT (AN G AT BT G 1< |

(TN —NI TR AGHIRCPB AN FQT, (NI IGICAT, D2 (N Gl g8 ATNG b
AP TLHAZY |

CHIRAY: foN ADGINT VI AS ST HGIT FAT AN 8 Arotgd BT AT |

¢. OIATOd MBI OAIRAT

SR [RFOF RN 8 ST WL ARG N91key @ S[RGf| < sitvovor
VI AT (AT |

« g SIfgFra w2, 2005 (Right to Education Act, 2009)
Y (ATF H8 IRF I RIYTHI T3 [RATYCET 8 TN Rl [N*o© B0, T &
STNIGI® I 2SS FA|

e IO WIAYO U e g (Swachh Bharat Abhiyan)
AN FHL-ATTTRTO! TG AYTO LTI T AR B AR® FA|

. WWWW, 00¢ (Right to Information Act, 2005)
NNETFMR TIPIE ©OT NS NEHIF AR B, T FROT & GEIR[M ROl 0T |

. RABRY Steo~er 5T
OIS fNAHN SR VTR RE (STOAITN B IRS B, I AT FH >l |
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S. givaT

IS SIS 8 31|\9CEII|‘51\9I§?1$]%W CPTRIRg (Professionalism) IR0 ToTS
SFFN 8| G0 QRIT IFCH NS FACHFG PO WHI S, (I FI
43 O Mg NN S|

ARSI

(oMY Je00 QIR 59T, (HfoP D6, MIRGRIY A7 WHRIPIET NI, T
AFGN B (PP GV HINF AIBIfeT® F|

WYNF FACHFG (PIIRY AOTS SFY, FET A5 4T 910G (one, ool I
HF G2 FITIE ORACN AZTOT FA|

5% MORAT SN Y&, TN I3 TN BT Aol | TSN SR
TSRGBIeT AR PG (S, [RIAON (MU NI L TRV B < NG A
REIC FANZ TS BIG BLI| B2 (FFMIIRE J4N BTG WHACR VT2 NS
T, 392 ARISTHI SCY 419 YT (NSTE FNOS I NS G |

2. CopAIfaTga o

(OPTHIFRTY S YS9 oI T g NF; 9t 996w ST NEeIR,
YA A7 PSR AfS HiSHHe Afowere |

AEaT

COPNMIY ZCET ST, &[T, WIITFRIY A2 ST S fNTGE Ay Ve~ F19
NI, (TN SN By & (Voo 6T A4 |

JFCH (P DS (g SFgo1ef (I IC07—
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o e 3 STNAND©I

o OO[ 8 (NfoPel

o QNICHS TS ST

o Mg RNeTO!




TATRAY: JFG T M STNTNCST G TF F(H, ST (NI FH 433
W [OF B ARG BT, O Ol (I RIS [T 41 =271

9. I FOIRIF oG ATTRT OTT TGN ool

TEA TS (PRGN S BTGB SaI 3 YT W; OIS IZYL! ol ATH
TG |

o CYTTTNTSY MAHOT (Communication Skills)
N 8 FAfIoOT =BT LI B FAIL FNOT |

. fSfGieE wawer (Digital Literacy)
OGO TR, THEESTI AL T2 EHN TIRNHL TFoT |

. WTW%T 8 AT ANTLIN (Critical Thinking & Problem Solving)
IS RO F FAFR e (ST FWwl|

» RO HFIG7 8 (9T (Teamwork & Leadership)
STRI5TOT 438 Wel A FOTETNIL oo |

o WINTT (KRS TTE SFNOT (Adaptability & Flexibility)
o ARS8 AFISTN S T® A1 YI2(W (N ST HNol|

8. A& 8 TY[F IATHg
YT 2% *FOIAITS (#191S G 4N AFION FRE |

fOfGBIET CITSITIISY WIETN (TN 3N2, OGS NP 433 (NAMGe oA
CTNCINF Too 8 I PR

HNATRN SRCIIfOT A& (collaboration tools) IR P AR LT (ACPS
APATCY PG B9 AT

TG ST SAFHS (Remote Work) AL YI=R ABTTS, (TAMN SR MG (ATH A
CICHIAT B (A G FACO A |

TS TATST AGTAS WG & ST AIZNNT BFFS (JTOT|
12 G NS FEONST YN (TG AT T3 A= |
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e OO 8 FERO]

o MB[ET & ST HO!

o (IBTTH AfS ST

o Y3 CASNTIS! PRSI

ool 8 (NoFS YT (SfF FA | [ FACHLH [NTN (N HeI0S A= I |
(RIETE@R S ST WG & JAF AT (9 A

BAIZIT: TEF AR S TGS G FAT A8 (TN AP 6T TG
(2157 (ST ST |

Y. TGN FrsT 8 FNETE ST
SSTRT

TG T (Lifelong Learning) IT® (IR G [IFOR 1T IRRIIRFO @
Z
& WEFOl WG A&

2% FOTAITS FREHT FYTAT (1T =TT T, A6 JHI6 GeTw AT

(PTG Ao ARERY, T 478 WRERR NN fNTGid el
ICESKECER]

T A& 8 AITOIF S AHTGH AH FNIIE GRS G) AT S SFgF oy |

GAIRAY: NN LN (14T I WS SO pIFHN G FACE BIBIRA S I
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2tafor wifafefs 8 wrgpfagrst s

S. FAGIA 2O @Y

B (AMG ROYT WO N 926 IIT0 oIl | IS AN JLoF A6 FHGIIA 5191
WoT® BFFY GNP AN F(I| HIF AT TNy IR F4I, 20RMG6 (RS A
(I AFSHITN FIG FA—AT CHA2 23RAGCO (TN TR O] AN

STty G Ol (e |

(N 2 TAS @S,

« CTATS CITSITRISY: 5357, PRI GR3 AYFR CFLA 230G MG SFOI IIZS
=T

- NS GIFHF JLIAT: N (ST JNN ATACE W B AT 2GS
OICETOIT] BT I€09 AT |

« COPITTS BRFS: NMAT® 73 (FolR WINT (TS OICel (NS ohol G|
- AN ST JUATST: WG FHEPTeTs 92, STTINR0 A8 N2 (FI5T
2 RGCo ATH|

ﬁrﬂﬂﬁ 14T:

FAGII BN

!

TSNS Twol

!

32(3. |@7C\9 RGBS

!

STCRTSY (BTR1R, ATAIRNS, (FGSTBe)

eI qroT:
RSTANGT (74T WY JFH(O ST 1T NA— A6 WAL SRW TSN JF6 BPF o 41V

2. HRATST 8 G 417

N PRI, RO S AT 1 S6EF LT Fagral, 23R Grs FU I
O A 92 SR FroIk, [5G AT NAF©T AFA I BT FIBCT I TSJ|
ATIFT O

Y. 9 FAF OF

2. W5l fIG1F FHC I T G2 ©OF

S B O R[S E RV ISR

8. YT Wrow_y wIdl

9T I (Myths):

o I AP DRIV N G TGy Ie00 AL A1

o <[4l 91]<1"<:1\I"1\'9K<1 YT T Ol _PLNS WWQT”

« BTGy WY (VLA NCIT G~

o <IN WI2BIAF NI ATOMR, ©12 23RAG; FLTO ARI N

QY IOT:

- G AT (TYTF JF6 |

» A IS WA N G I




- fNdoera (51 SWpaw @ sFgyef

- fafsre 561 90 (T (6 23@G; Rrare "
T?Taaﬁam

O - R — YA WO} — BR[O TwI]
Tp OISTd OAT:

« 20 165 TR &P FPN

- ARSI FAT I, G RAAS

« THMF S I ATTL ST T A 3o
« I AL TSP Qe BN N

©. ICHTF G 16

2TANG® FAT FEAF G I PO TSN FACO 2N O G Y[R ST | 60T
ST PIICNT RO

Subject + Verb + Object (SVO)

« Subject (IFET): (T FIGIL FA(R

« Verb (%SIT) FIGIG

- Object (FX): T BT JIGIG AR
SAIRA:

- WY ©I® 412 - | eat rice

. (57 4[5 32 ATY — She reads a book
« OTd1 POI (YT — They play football
oqus sré:

[Subject] + [Verb] + [Object]

! ! !

rice eat I

WIS CATZAT:
« (57 G316 fofd Ity
« SR GB(0 T (wfd
o (37 AT AN FR
JIHT Cofda 41
Y. 0T [N B
2. A6 {aa Ao~ T
0. A (I15 T
J 414T:

© HW—)Q@
CATZAT:
Wﬁ—) Cﬂﬁf—»@@ﬁ?
JIHT: N fPCR0 (4
ATV Y
- {1 (93 =Y ore” X




- O BN “Y12 W ©ro
W@?? wﬁﬁ—zni”w
s
AN JCHT WK O (M9 FACO ATIN—
- JIY Af oM ©re 412
« (37 STIRCH0O 92 AT

8. (AN %N IIIZICAL AFT

AN QIR IS ST BT (1T NN ST OIS SR B
WIFGA:

. S OTO

- WO ANJR

- G AFHT

 AIHAN (FUN HRN?

o WY Ot SR, 43R

AfGre:

« I (YTS TR

- QIAIF JPG Gl WIS

o« WY Q4N AT FA®
FEAG/IAZA:

- WIfY fF (ootd Site HA1fd?

o AT B AN AL FACO ACIN?

- TINF JFH6 2N WY

ST N

« 15T SO (FIATT?

. I AN 92

« AT B AT ALY (LTS ATCIN?
foaaTt Tva==:

AR — AHT — NI — WG [YTA
TAIRA:

%rﬂ?lma I fF (GO NS A7 — CASMCAS — <A Iz

2 BB ATSAN SPNeT S TS ST AN FroI[d WIS =T T

¢. TP~ FILFH T

FIEHN >: Nt 37 (ofd I

PRI SVO BTN IR B ¢S 1207 A7 (ofF FAI|
CLIETRE

- WY 92 G

o (57 GO (AT

FIFHT 2: SHFE IV

Rrertar (afa ST 216 A< 99|




FIFHT ©: (OTOTT PN

- 14 A TOreaTS $9(1: “AN (F AN AMCZN?”
- Q1 B B8 (M(S: “HIMN ©IeT AR

S GIF AfRIE IR

T?Taaﬁam

OIIA — I — ®YN — TN PPN

[CRa b EEaC|

2LTANGT 74T G0 AT I3 YIRS AT | G FA© OF ANIN | IO (I
PN FAIN, ©© (I SR 20T THRAN| (F6 (A(F 8F T, [V e
e FF 3¢ NG 897 st A= |

W fagsrestam:

- TGN 2ANG) 432 BFF Ao

- OF FOIlIF, @ © IO S5 T8I

« RG] AHT I (I FPA

- THR AT Ay FPw

- e 1 JeTtet QR s




CLASS 32
ARGIOITT JTATT 14T

S. Parts of Speech (*Ttad ¢XJf) “ifafofe

SIS RCET (RN ©OTF1< fofS | 2eTAIG) Ol SIS TS RO AT SACHS
AT (e SATHNSTE BN XA, (IRSENSP 1 =7 Parts of Speech T *(H
f |

BTAMGT® (G b6 AU Parts of Speech ATICE:

Y. Noun (RT*ry)

<. Pronoun (WQ‘-_‘JTYI)

©. Verb (&)

8. Adjective (fRT*rg)

. Adverb (fF31 fRT*r9Y)

\Y. Preposition (WW

Q. Conjunction (GIRTINGIP N]IH)

. Interjection (STRIHP AIX)

5. Noun :

(T ¥ BT e, B, I8 M AR NN ([FIRATT ©OICF Noun I |
CHIRAY:

- J5f&: teacher, boy, Riya

« 31\ school, market, Kolkata

« J&: book, pen, table

« §T9T: happiness, love, honesty

R. Pronoun :

Noun-4d AfIITS IS MHATF Pronoun ICeT, TTS IFH2 N AL TIZNF W FACS
A

GUIRA: 1, you, he, she, it, we, they

JI<PT: Riya is a student. She studies daily.

9. Verb (%SIT)

(T 331 FIG M AT (IR OIS Verb ICeT |

GRIZAY: run, eat, write, is, am, are

JI<PT: She writes a letter.

8. Adjective (fT=rger):

(I *137 Noun-(F I I ©NFH Adjective q(eT |

GUIRA: a beautiful flower, a tall boy

¢. Adverb (&= fIT=rgen):

(X ®A Verb, Adjective 1 I~ Adverb-(P N1 T O Adverb I |
GUIRAY: She runs fast.

Y. Preposition (Wﬁ’fm:

I T ST ([(TRITS 70 27|

GUIRA: in, on, under

1<RT: The book is on the table.




4. Conjunction (SISTINOH):
T2 J1 STolfgFH *131 1 I35 & O IIZO 2|

GRIZA: and, but, because

Y. Interjection (@'Clﬁﬂ'y{ﬁ?):

RIS WIS 2P A

GHIZIY: Wow! Oh! Alas!

ﬁrﬂﬂﬁ T14T:

qIPJ — *31 — Parts of Speech — sz"ffCEITﬂTCEITST

R. Tense (PIeT) — Present, Past, Future

Tense QTR JCeT (M (FICAT FIG FYN TOIR—IY, TS, N1 ©f IS |
3. Present Tense (Z@TWZSTFD:

G4 1 NI T I3 By (@RI

[CETRE

* | eat rice
* She goes to school
* They play cricket

5TO: Subject + Verb (base form / s-es)
SHIRA: He plays football

R. Past Tense (@'@Em

TS TG (51TR AN B ([R/ |
SR

* | ate rice

* She went to school

* They played cricket

NI Subject + Verb (past form)
CHIRAY: He played football

9. Future Tense (@ﬁﬂ% I
SIS Y6 AN G (AT |
OAIRA:

* [ will eat rice

* She will go to school

*» They will play cricket

YO Subject + will + verb
GUIRAY: He will play football
foaeSt arar:

ST — WSS ISR — SRIATY
ARG QAT

* Present: [ eat

* Past: I ate

* Future: I will eat

foors:
BPCO WY simple tense WICETWIC] f‘\'ﬂ?ﬂ




0. AT ATATT 9

BTANG (YT ST WINCPR [FR LY 9ol S| AT G AR J© GRS Bl
RIBK

PR [T ICTS) T R

Incorrect: I rice eat X

Correct: | eat rice &/

R. Verb NT qTHT:

Incorrect: She very happy X

Correct: She is very happy <7

V. 9T Tense FIRIC:

Incorrect: Yesterday | go to school X
Correct: Yesterday | went to school </
8. Subject-Verb Agreement 9.
Incorrect: He go to school X

Correct: He goes to school &7

¢. Double Negative:

Incorrect: I don’t know nothing X
Correct: I don’t know anything &/

Y. 92 IV I [QS:

*Yourvs You're
e Their vs There
e Jtsvs It’s

9. QI (ATF A WFJIW:
Incorrect: What you are doing? X
Correct: What are you doing? </

ﬁr&l&lﬁ H14T:

O — TP — FTNEN — GRS
T IOTHIA fEor:

- ARSI SR~ T

- S AT @

- TG 1 FIZF T

- 9T (A g

8. ST~ I FN
Exercise 1: Parts of Speech fofze T~

qI<PT: “She quickly runs to the market”
* She — Pronoun

* quickly — Adverb

* runs — Verb

* market — Noun

Exercise 2: IPI ZIN AT FPA
5. She _ (eat) an apple

2. They __ (play) football yesterday
.1 (go) to school tomorrow




Exercise 3: QT SITNMYN FPN

3. He go to market

2. | did not knew the answer

9. She don’t like tea

Exercise 4: BT COIF FBN

Present, Past 3% Future tense IR B ¢fG 17 o1y
Exercise 5: Speaking Practice

2B SIS A7 YL I

foq4S &rar:

(YT — SgAIAN — Il — OHS

[Cha b K|

ST =T 280G OTNIF (NPRS | AT ROl AHFI (NS B FON = T
S JFY ] g 147 WA (321 R AT Parts of Speech I8 TG Tense AT
@ TP | VA PN FACEA 2 G (ATF P14 A g A % =
ICLICRl

T fIgastE:

* Parts of Speech (<RI fofg

e Tense PG ANY (AT

- fRfe S A0 g [N

- TR0 8 ATHIF I I FPA




CLASS 33
MHOIQTT S IIFHT 51O

Y. (AN TIIZMAT *IHOIQTF (G, w8 ANIfers Afafzfo)
2T WYRATA ST FAT IACS *FHOISF oS BFFY | AN TS &
WFA G ATNGF AR OTS IITS *ASTAT (¥147 YI=2 TIPS

IR 8 WEHST T F© *Iergr:

* Interview (WT?I'@_@)

* Resume (ﬁf@@ﬂ)

* Salary (C<\9N)

* Meeting (ﬁ%?)

* Deadline (

* Target (c13%J)

* Manager (WITCN\GH)

* Team (

« Project (2TOTB)
SARAT AT

« SR FET JF6 FORMGG AN |
» SR G AP JH6 GG MR |
« SINITHE AFE SoBIT M6 (N SR
AIGS *IHeISE:
* Friend (%)
* Help (A1)
* Invite (ATNF)
* Thank (§J<TW)
- Sorry (331%9)
» Welcome (FTTOY)
* Conversation (N[T1¥Y)
OARAT:
o COTNIE ATRITII] G NI |
 COTNICP FTMON|
AN EAC G ERCTIAL R RHEIC]
b«—»n“w NHOISA:
* Eat (Y183
* Drink (AT~ <#0)
» Go (Y133
* Come ()
« Make (CO13 47
« Take (C~NS3)
* Give ((M33)
* Work (PG Pd)
* Study (PTOITHTT R4




[CLIET:RE

« N FIOG; TR

« IINIP AP G WIS |

T?Taaﬁam

HARIES — N7 — IAFT — IS

foor:

S ¢-50f5 T 37 Y= a3 (TR T 1355 Cof T |

2. *137 AFSHFIN (FT1 (Word Substitution)
Word substitution ICS IG JMHIA AIITS (FG 8 FIFT JH0 *37 AIZF FANH
(QRAT | T O STRG, ANTHF I3 (P =T
[CLIET:

- (T TS QYARF ATV — Teacher (FFH)

o (T G5 WM NG BfE — School (Fe)

- (T & NG BIATT — Driver (G299

- (T & I2 (0L — Writer (((T4F)

STLTAT AfSZT9:

* Very big — Huge (49 q0)

* Very small — Tiny (¥<

« Very happy — Joyful (43 ¥
* Very tired — Exhausted (¥ $IS)

CABIFOT:

- OISR I A

- 1Y (RIG 8 ™ =Y

- PR Hol BN X

foqust «rar:

U qHFT — A ¥ — O AP

foors:

ARSI GG FTI one-word substitution ﬁT‘él?ir R IR PP |

0. JIFT THN LN

2 TANGC® FAT FEATF G 1T 19 AT WF Y TFol | AT =2 I3 AT
©F FP 432 [ AT TAfo FHA|
T o

Subject + Verb + Object

[CLIET L

« 1 eat food (NN LT A1R)

* She reads a book ((1 B0 I3 ATY)
HTT 4T gfo:

Y. O] fNAE~ FF

2. G376 & 9 T

©. G0 IF (T FEA




OARAT:
o — (4fel — &0
135: S {0 4
AP AHAT:
« S STHIT {0 (4
« O TRIECS 32 TS
qTHTT 444
Y. Affirmative (ST M) | like tea
2. Negative ((NOT6<): | do not like tea
9. Question (AN): Do you like tea?
foqust «rar:
AN — (PG — R - FERIAPYN
ATV 9
« 91 @ Eat | food X
- {31 (2 1 happy X
« SIf835: | am happy
HT4T:

Subject — Action — Detail

TAIRA:

She — writes — a letter — She writes a letter
foorsT:
~
QPO XY AP eI | GG 1P I (BB FAIN 1|

8. VA o® PN

Exercise 1: Tt qIqR19

e *R =1 T 1963 (ol FP:
* Manager

* Help

* Meeting

TAIRA:

o QNI WINCNSI] 4 wICeT |
Exercise 2: Word Substitution
10 *1 AT A FFowv:
-« (T (S 5 1Y —

o (YT AT S [ —
Exercise 3: AIHT COfd THN
e 1/ eat/rice

* She / go / school

* They / play / football

Exercise 4: Speaking Practice

TR A 10y T ©-8f% 16y I+
CLIET R
o T TS 12




Exercise 5: Pair Activity
Student A: What do you do?
Student B: | am a student

S GINF AT T
T?Taaﬁam
(YT — ST — o] — QTS

[Cha b K|

FFOIGIF 8 IIFT NN 2(AMGS ARATONI FUAT IATF eI GBI | AFSTHN T *= %
YR, SR AT (OfF PP A9 G N (AT FAT N | NG 5 TO ARG &
HTHR =, TS SIATOII WA [NGF AP FICS AN | (VIS SHepeatag
VTN ATNE AT AF AeF Iz |

T fIgaste:

- OIS (TS TFol IMoTT

» Word substitution WIJI(P <I>RI/<I>.<1 Pl

- T NN oIS BTGy

- NS ATy FA0e g© OFfo 2T




CLASS 34

i3 oo 8 T~ (TN

S, 2 AfGiTe O (e

BTG YT ST NS REFIAE SO IS ST ZCET WS [NTGd Nrowrary 5@
A1 G ORI CTOL 2LTAGTS AN FT| 2 Ao FIACY FAT IS (W 2T,
SRS N (T ] AP TN Gl | O A[EATONF 2G| IeA0O =T
?ﬁwmawmq%mWWWEsmw

31

(T 2 TAMGIS O BFF oS-
« 46 AT IR SIS roTy

- R4 8 o F

- SRS gz B

« CIIIMTITIONH FrolAP & ARG B (O

Fend 2:1afGrre ORI 8T FAEN:
YT Y TG ¥13 T &F FPA, (TA: chair, table, book, mobile | IRBTEAT CANTTN
G DO T IS STROG N 147 7|

39 fRTGE ST AR 28 RAGC® I9FN FAF (B FF |
ICLETRE

* This is a chair
* [ am sitting on a chair

TG ST REGCS FA IAT IHID OIS FI(FT OIS |
OARAY:

* [ am getting ready

* [ am going to college

AZIO18, AFSHTNR STTLT OB 2TIG® A (B2 FEA|
CIAEGAR

* What should I eat?
* Where am I going?

f?raaﬁam
VOOl — WM — (A X
BTG ORI — AP BT I — ATl 7

1%91'7{:
ORI TN AT AT ([ fos1 TR V1| ARHIFOINR O[T 93¢ GRARIIRF O] T
QR @Fg |




R. FALHH (BFNS (Shadowing 8 Repetition)

B AMGT® JRAITOIT P IS (ST (NS SePteT WHNF=R | a7 Wey 7f6 4=
FIFT A@fS =0T Shadowing J38 Repetition |

3. Shadowing Technique:
Shadowing T ZCAT (AT 2TAMG; WS 1 FSfES (AT q32 (AT ST S0
FHNARFS 41, 5 (T IF6 QI Nl Sy 7|

T9Y:

- G3f5 AIET NCNICISY ey W

« STC5F U7 (512 AFIG I

« OH6THY, (B {48 51O WHHFIT FAF (6 I

CLIETak
Audio: How are you?
You: How are you?

OAFIFOT:

- OH6T OR® T

» Listening skill 10O

 © BT I oIS (ofd =

R. Repetition Technique:
Repetition NTCN X{eAl IF2 15 AT T, OFA 1 ©f FIol<{ 20 |

ICLETRE

* [ am going to school
* [ am going to school
* [ am going to school

OASBIFOT:
« "M@ oI

- FY R I PR

« 137 UL F IO 00 A=W H_E

f?raaﬁw

(YT — AT — SR AN — ST

foor:
ARSI W@S Yo-S¢ TG 2 Ty MeT~ F( H© ORS (|




. Role-Play (AfAET 8 (R0 FTATAFUN)

Role-play 2T BT QIR FLATHNFYN SN JH0 FrEFI Vg6 | 46
PRI BT ARIBSTe 2AGre FU IR TN AFS FCH |

AFIET MRS TP

* Hello, my name is Riya
e ] am from Kolkata
* ] am a student

Small Talk (C&T® SEAT™):
Small talk IC® (6, ST 43 IFFN FATAFAN (IR

ICLEGRE

* How are you?
* What do you do?
* Where do you live?

ORI HATH:

A: Hello, how are you?

B: I am fine. What about you?
A: | am good. What do you do?
B: I am a student

Role-play-49 ﬂﬁ'ﬁi‘%

o QN PICITATCY (M1 H_AT
N B Y (RIS S|

o NP TGN B

f?r&lﬂﬁw
FAES — SN — TP — S

foors:

- ATHIRONI FA I

« CBTCAR CIISNMTIS IS AN
e ARG QI<PS 4I4RAL PN

- G&1 FACO OF AN A

8. Speaking Challenge

e 01 I =0T 2GS AT ST FICHCH BTG ST Speaking
challenge PRFIRITTE AfSMN ST B ZS FA|




Activity 1: Daily Speaking
A Y2 FfNG (I F[IFT T FA I
CLEGRE

* My daily routine
* My favorite food
* My college

Activity 2: Mirror Practice

WA AN RGN 23TAG® FAT I |
OABIFOT:

- FTOR g1 RS = S

Activity 3: Partner Practice
JPOH I AN 2LAGT® AY-BaF FPA |

Activity 4: Topic-Based Speaking
g6 NI fgw farg 2 NG w21 37|
OHIRA:

* My best friend
* My goal

ﬁﬂﬁw
ORI — F&T — (T — SRS — WS

foors:
el R0ETS YTNCIN AT YT BT TSR JAICECY @W"i‘fl

[CRa PR |

2GS ARATOII FAT AT TN @I ST, IM WA VIS Ay ieT Faw
R DT S g1 BN | 2STIGS ORI SIS 570G B, Shadowing &
Repetition IIIZT FF, Role-play- I3 LT BT AR GTS SAgleT T A3
AfSMA TGP BT FPA |

TN AYCIN, QYT ST PN NN, fNFoor (A7 |

Wﬁ'ﬂ'ﬂ:

« AR 2TANGC® O

« Shadowing 8 Repetition JJIRIT PPN

« Role-play I NIEITN B SegleT FBw
- ST FAT I

« SYRTATN LT ST G




CLASS 35

CTSMTITSR (N1 qraem (Fundamentals of Communication)

Y. Communication ﬁ?

Communication 3T CITISNTTSY ZCeAT INN (0 AT TR WELITN 12 M OCONGS DS
T FATIR A O, G, fOBT 72 AFGS SAWI- 2T HCA | A6 WNTHI

AT GIRTTA ITG SRR 5T | SINRT A RGeS s
FYTAT P JCA, FYCAT 0%, WRIF FLCN 070579 WLV |

CIIHTIICHR YA B3 (AT TG O AP FAT, ANCH (FRAT AL ST94F 510G
COTET | SITET CATHTSY ool AR AN HROG12 AR P A THEOIN T
AR I98 NI FAT ]S AR

Communication- 49 J 4V CATANGTAT:

« Sender (CAF): AN ST N5

« Message (ATST): (I ©T T LI ATITNT (67

« Receiver (YXTRTAY): N ISIG A= FAN

« Feedback (211%%;11): SRIFIAF B8 A AfS G

[CLIET:RF
PG P JHI0 [T I FA0R (Sender), (5712 TG ZCAT Message, T
W (Receiver), ¢ OTH 2 F(R A1 5@ MIHR (Feedback) |

%ﬂﬁ&m

Sender — Message — Receiver — Feedback

CATATICHNT BFY:

- fo ST & AV AT SN AP FACO AR B
« U T ST 9I0G (@I

« NSO PG (teamwork) SRS F(

- FAGIICN GRS L9 OfF _A

foom:
OICET CITNMTIT VY FAT IT W, TSy RT3 938 (TS ST @W“’i‘fl

R. CITTTHTT] HBIAC9N

CTISNTAIS STYRTS fonio AN OICH WY 41 X Verbal, Non-Verbal &9 Written
Communication |



3. Verbal Communication ((W??C'ﬂfwfﬂ

4f% ZCAT Y0¥ AT A (NI NEITH CSNTINS FAT

[CLIET L

- IHF AL FAT A
« FTTBCN ACATHNT
« CFITN T I

afres:
GO ]2 AT (519 ST
o AqU57 AT Feedback ATSHT 1Y

<. Non-Verbal Communication (WWW’D

4f5 ZTAT T 1 T MIACAF O I OS5 LN (NI FT|

SATZAT:

* Body language (CWE—*Y)

* Facial expressions (3J(¥{d Wﬁ?’f@)
* Eye contact (CBTTYF CATATCITY)

* Gestures (3“1'@T)

TAIRA:
G5 TN W™ NI FF, TR TS BG4 WFF (@RS 2|

taf*rEy:
« AR MY FRTS GFHT AT B
« TS 8 W oS AP SR FE

O. Written Communication (ﬁ/fz?vmmmm

TR GG IR RIS R T

CATZAT:
R EG

. (V0T
. 5%

- fRTonG

e
« OfITICOF GiT AT AT I




T?Taaﬁam

Communication Types

!
Verbal | Non-Verbal | Written

%"Wf:
PILHT CIISNTINCID G5 A2 fOF LA STNTY IR BT oo |

. CYTATTIITH AT (Barriers to Communication)

CTINTITHT STNY WP LA AT CofF Z0O A, TSP 6T (MRS I
A

STYTLT ALTSTT:

Y. Language Barrier (OTIT9TS qUHT):
JYN VT IR WO JATS ATCT T
TUTRA: GPO BT 2TANG [T TS AR A

2. Psychological Barrier (NIf313 Ar4):
OF, O8I A SAYRYTT SO (AN A (e |
@Vlliﬁ Y. RQIq I P IO 0¥ A |

9. Physical Barrier mﬁﬁzsmar):
HFFTIHINS ST (TN *, 1] 2ofIH |

ORIRAY: FICT (I 137 28T

8. Cultural Barrier (ﬁRW q14):
ST, fATST A1 TR 1T |

SHIRAY: RSN AeFore IF2 Wove™7d fon o =(© “A1H|

¢. Lack of Attention (NTNTTIITN T WWIQ):
NCNICTSY =1 et et (Qr_igfi =7 |

f?raaﬁw

Barrier — Misunderstanding — Poor Communication

NTYTTNG OATH:
« TXG[ Ol JJIRL FPA
o NCNICITSY AT oy

. Y FPA
BV SIERIMESIE




8. AW G AT
BT QAN NI FRACT SRR SNITRI (AT =G| B (9T |

OARAT S: FTHHBA
P OIERY, Fadl BN I3 AN FAR|

CAIRAT 2 S
JFG BN WIS Y JF6 ATSS N AT~ FAT |

SAIRAT 0: ANIIGS AIEFS
I 1 AT S FAT I

BAIZA 8: (BIATHITN HAT
QYT QTR SFTP (MLTO R A, ©12 FHFF NI 28T LF @FgyA |

OAIZAT ¢ SINAT2N CIISTITST
EREG KIS ERGHS IR S DT

ﬁﬂﬁw

Situation — Communication Type — Understanding

FILHF CIISMTICHA oo

- ATTHIF 8 Q[T A BT e
« CBTCLR (ST IO AN

« ARG ¥ IIRNL PP

« NI T @

[CRa PR |

G (G ST @ =4 T TN WA WG 2 (TITS G e
RO AR A | AP CIIMCIS FACO AT NG AN 0BT TR AP
FACO AT G TANTAR S ST TN ST GeIro AfF |

CEMCICSE RO 497 A9 T ALBTAT STHTE ST ATHC NG WS FrLFION
P IO 7% TRATS AT | NS TP WA G2 T5hol OFS HFl TS|

e fa

« Communication (T O 8 I WHTN-AUTN

- 46 (A, TN 3 fifde 93 fovend =3
- [RFON LT (THMANF A0S FACO AN

- IV G AT FAA 75l I AT




CLASS 36

CAXTNS CATATCAT BB OT (Professional Communication Skills)

Y. Formal vs Informal Communication

(2PN GHRTH CIINMTITST SIS B2 YN TV Formal (STDIfNF) ¢ Informal
(STNSINF) | 92 TR NYLFT (@RI TOTS BFF, FET SO A B Sr® A dH
YT CIISNTINS TRZR FACA AT (1S TRYS GRS X |

Formal Communication (‘\‘ilTﬂ:%'lﬁZ? CTSITTHT):

Formal communication N« J36 CIISMTIISY Nfo camﬁfﬁ%ﬁw, NIV L3
(PP IO A4 =T | A6 WS, FHACHH I ST I I AT
ISR BETIES]

CAIRA:
- I fIfGe
« (TGO (R8T

afres:

e WH 3 AN G NP W JI]RNL PATRIA
- S5 IFAY WP T4 =T

- SR ]8OS I AN

TATZAT 13T

* Good morning sir, I would like to discuss the project.

Informal Communication (@Wﬂﬁﬁ?? CTSITCHTY):
Informal communication RCeTl TR, FTeI[P 418 <1§p3°1“fCEIT‘>TTCSIT’7‘f, RIRVIREIEE !

NI A1 AT NN [FIRF FA|

ORIZAT:
o IR ALY FAT AT
B GIERAVICY)|

e
- MR 8 FrelfIF Ol 72K
« WIS AP HRG; A

OARAT AT

* Hey, let’s talk about the project.




T?Taaﬁam

Communication

!

Formal (Professional) | Informal (Casual)

e AT
Formal = Professional
Informal = Friendly

foor:
FXCH0A SISV Formal communication VI FE ¢ JFH M AT Informal
communication IIRNT PP |

2. Email Writing Basics (2TN2d ((T41F (Nife7a fAem)

BUNRA ZCE (5T (NI I oIS BFF S MW | JH6 HOFSI (@41
BONRA WHNIE (SF A2 (MY B B

4B RTTRAF T
Y. Subject Line ()
. Greeting (TCRIYN)

9. Body (Waﬂéf)

8. Closing (C*T1*Y)

¢. Signature (RT5¢)
SARA:

Subject: Request for Meeting

Greeting: Dear Sir/Madam,

Body: | would like to request a meeting regarding the project.
Closing: Thank you.

Signature: Your name

GFFof fIm:

» Subject ATTHIF & ST 28T To©
« 04 W] JJIRAT PCC9O R[]

- JIFY (R0 & F=G 4TS I

« NN 8 INHA 5 A1UTe =

f?raaﬁrw

Subject — Greeting — Message — Closing — Signature

STTYET G-
« Y G (N3 (7T



» Formal 2UN2Te “Hey” &9 N0OT *1H [
- JFFIYV & I e

foors:
N2 AT S WIN2R JFAR TG AN 932 G A0 [OF FHA|

9. Telephone Etiquette (CE‘%’CW T )|

(PP5TS SN (I FUT AT STNY H3F WHI IO 14T 432 @3FFo | 4o
WNE BSFT J7¢ (PTARCRI A ST |

RVIGCATE R

- OROId (TN fAfe T
- ATTFIRONI FA I

« VTS AT @

ORI HATH:

* Hello, this is Riya speaking.
* May I know who is calling?
* Thank you for calling.

Do’s(ﬂTwm:

- 0" & N AP

o MW J(J FYT IeA

- ATIHIONI TEHIIY FP

Don’ts NWWW

o (NI BT WRANCL (FE (I N
o D WINT IR PN AT

« Y O FAT AN W

f?raaﬁw

Call — Greeting — Conversation — Closing

ﬁ%"fyf:
(I P FATF AN ALY FT AT AN FOFI WIS 206 (*NNIJ |



8. Practice Scenarios (STM&TNa Af3fZfS)

(291G (TSNS TFOT GRS FACS [WNAMNG e~y T Y32 @Fgof | (N5 [y
PP YA SHIRAY (ST T

Scenario 1: Email Writing

N TN IR GO (GTF JF(6 20N3 g |

Scenario 2: Role-Play
Student A: Manager
Student B: Employee

I AT FNTT SCATHA FAE ST e |

Scenario 3: Telephone Practice
AP G R G ANTG NP (TN B(J ©F r@@lﬂl PJ{I

Scenario 4: Formal vs Informal Conversion
Informal MRICP Formal ACRT AT PP |

TAIRA:

* Informal: I want leave
* Formal: I would like to request leave

f?raaﬁam

Learn — Practice — Apply — Improve

foors:
e SR FI0A AR UG A2 AN K8 T 2T GO

[CRa P EEA |

COT9RS (TSI POl FNCHG TPeTOd O} WoT s BFg Y | AfOFSIF Formal
o A

432 Informal communication VIR FAT, ATDFOICI (NI (14T G (OIATHIN O A

OV FA—G2 STIPR2 IFGHN STH (PTG ST G ATIG |

YR PR T AN G2 OIS TG 2 S FAO NIEN | N
YT, SICET (TIN5 TEFOT AN ST @ SJCI9Y (OfF FACO SR FA|

o fagw:

. W Formal communication I]RIF PN
« 3TN SO NN AT FF

- (BIEICPITN ©F W6 I YA

- B ARESTe N TPa FE




CLASS 37

*rafers Forfss @ '@T@ﬁmﬂ (Public Speaking & Confidence)

S, BT W@W@W (Overcoming Stage Fear)

COG; fRFIF I VBSOS WS PRI N2 (4l I | SNITRE ST RIS B
JET ST VO 28T Y2 Frol[P JH06 [[ITT| NP SN S HI, S BfFC
ST I A GLeT TSR NS TN (1 T | SR A3 eI 8 WA B[O
TN 2 OF TROG2 I T

CoG Feead F1a:

- Gl B OF

« QNICHd /11 {614 28714 ©F
« L TPNACNT I

- YR WO

IS BT Fwaa 4a FA3:

- IR [TTI(T SIEenR 28 T

« AT (O (ATOTTHL AT FAT IAT WP HPA

« YT I ST NI 25T f

- SUTF fATE N, WK I AT ey =

foqust 4rar:
O — VO — TP — ST

foom:
R SIS W\fgﬂ P e _AT (IAF B0 T |

R. Body Language 8 Voice Modulation

NIETH AP WY F IATZA O 7T, FIOII IR (08 YT BFF¥ | Body
language &<} voice modulation A NTT IS IICP NS WFENT 8 ASIHNA FI
Corte |

Body Language (% \97%)

ST (TSI WK WA AF FF I (TSR S ALY (O FATO
ATRMAT P

QFFS fIm:
« (BT CISNTITSY IO LN



« (TG X0 AIOIN
« SNYS TN 23

Voice Modulation (35‘572?? "Iﬁ?@

Voice modulation NTTN =T BT I JANY FIIF (BN, SIS ¢ THol A6~ 41|
GBI BCD FYT I (RO AR AT A

SUHH NGRS foor:
- ATFAONI FAT N

« Y T© Y AR N

- WFF RFCTT M & NF I, [AMS A=
— o z

o QI (IATCS (OIN AIJ]ON <P

CAIRA:

Flat Voice: This is my speech.
Modulated Voice: This is my speech!

ﬁﬂﬁw

Body Language + Voice = Effective Communication

9. (RIB IF YOI '\‘T@ﬁlﬁﬂ (Short Speech Practice)

(6 (Y6 IFOOF TP AR P52 TFol OFS FAK JH0 T2G] I FIIHA
ST | A6 ST ST IO 3% O BN 7L (ofF DA

IF9Ol AJfOT 41
Y. JHI6 T2G; [T [N FF~
R, YT AL &0y fa

©. (TR (G AN T

SR faEw:

* My Goal

* My Favorite Teacher

* Importance of Education

NYANT B QYOI

Hello everyone,

My name is Riya. Today I will speak about my goal. My goal is to become a teacher. | want to
help students learn and grow. Thank you.

f?raaﬁrw

Topic — Points — Practice — Presentation



foors:
W IFOO! RG] A1 2 YN | ToeT AP IS N FAI12 Ol

8. Feedback Techniques (HFSf&ST (R8TF (F=1e)

Feedback 3T 2fSIET1 A1 TAfoF G Y72 9FFf | I A2ITE SHNNF
GARTET JATS R (BT 3F FITS A=W FA|

Feedback-99 449

- Self-feedback (fNTGE YeTIIR=)
* Peer feedback (ﬂ’-i‘?ﬂ?@ NOTNO)

» Teacher feedback (PFF(HFS QNTYI"‘f)

PIOIT Feedback CATAN:

- 2 OIGFOII FLT I

o AYTY OICAT THPBTA BT FP
- SHOIT SRfOF 2 Ay

TAIRA:

* You spoke clearly. Try to maintain eye contact.

ﬁﬂﬁw

Speak — Feedback — Improve — Confidence

foors:

. AFST AP ACACIONT ARV TN
o VAR e

- fNToR 1A MFSTATS FIG; TP

[CRa P EEA |

NI PP I BT woFol, T VIS TAAHT NN GRS AT 17|
AT OF AFH FrolIF, [FE A T TP NeT~ FAC WY IS | S3F body
language, voice modulation, (16 JPO9IS wﬁim G2 feedback =TT NI
JPG W5 I AW BIO A |

TN LTI, WG R ACN T N— A6 [T A cofF = o012 fNfie
SN BIECT I

o fag:

- O] R SR NN FACAT I
* Body language 8 voice ¥J @Wﬂ“f

« Feedback 2 H(J GO FPw




CLASS 38

FINATE ATEONOT 8 F-YeNITHAN (Career Awareness & Self-Assessment)

S, FNfANE I (What is a Career?)

FTAR AT IFGH S (NS QI RLCIT T | a6 @Y JH6 51FF T,
I STNCHI ALY SN FGre RGN F10, Moo, 5wl 43¢ GAfed STN(Y | JH0
FTAR WANCAR TN BFF Y Se*, FRY A6 W of i, =i (B 93s
IFSTS TR SN SR ST=AFS |

NP2 NN AN HIRE2 IR, F® 92 40 95 |

Job & Career-49 AMYFT:
- Job (6T(H): FFCNT FIGY, T AL ST BIpT BN T
« Career (PNANE): RTIN™ TIS, (041 G33 FNCGR 7597 KA

[CLIETRE
« Teaching (PP

« Banking (713f35%)
* Marketing (TIIN%'E‘\’)

* Healthcare (XT35CAN)
o IT (OVAYS)

Ffdd FNATE (@R ([T IFY:
- IAF FRfoRITOT W B
EHCRISACE ISR

« G0 ST ©fITI G (@It

f?rﬂﬂﬁw

Education — Skills — Job — Experience — Career Growth

foor:
PN (AR (NS AT BY (IO P W, [N0Gd Wy2 8 g MFS 9FY
M=

2. fAtora *Ifes 8 ez fofF® Far (1dentifying Strengths & Interests)

Sf3F FHRIF (AR (NI G5 UG 1@ (Strengths) G SAZ (Interests) G
oS BTG |



Strengths ("1|@) I
Strengths 2CAT (12 [RITRTET, (TR AN O AIN M (TRTEATTS AN TEHo

Il

CLIET R

o OICAT CIIANTCATN TFOl
I ICIACE RS RUO)

. ﬂﬁﬂﬁla\ﬂ

o TS STNIYCNS SF ol

Interests (SIIYR) I
Interests XCAT (312 PIGIBTET, (TRSTAT FACO AN Z™ BAN A SN AT |

CAIRA:
° |E.|[ “
. (@AY

Iens [Nt Strengths 8 Interests fofZ® FATI:
- [RTG fOrser™sT FE— AN Sl FICO SIARITIN
- NN NGASTA T56] FFN

- *PFS 8 IFMT IR (AP Voo v

- RFON TQ SIS FAIF (BT TP

f?rﬂaﬁerm

Interest + Strength = Suitable Career

foor:
SR (ML TS (NI T | |09 TS Oitered 3+|

v, fafeox Fnfaaa wror = (Career Options Overview)

O FAF YN BT A IR O12 s (8T =sy [Ffon ova
ST Ol Y32 gy |

AT ST CHFGSTAT:

 Education (f;Pﬂ?f): Teacher, Professor

* Healthcare (FTZICAQN): Doctor, Nurse
* Business (¥AT): Marketing, Sales, Management



* Technology (ﬁ'{@): Software Developer, IT Support
« Government Jobs (ﬂ?ﬁiﬁﬁﬁ?ﬁ) Banking, SSC, Railways

CLOETRE
o YN DA LI AR FCO GICARIIN — Healtheare T Teaching
« M AAN LI S FIG FACO ARW FIN — Banking T Finance

T?Taaﬁ‘}am

Interest — Field — Career Option

%ﬁy{:
PNEIR QR (SR WS [T GF g ST AN I |

8. Self-Assessment Activity (F-YTITHN Z?N?TD

Self-assessment 1 F-eNITI RAFIRATHE WIS STRITF OIS JATS =W FA|
A6 S5 NI ([AQ (NI AT L1V |

Activity 1: Strength List

AN (I (T [RICT ST, O B0 Il (of ] I |
ICLETRE

« OISR FAT IO AT

- SAf= St

Activity 2: Interest List

A (FIN DGR FACO AW FA, Ol [F7¢H |
OAIRA:

o T AT PT IT

o QIR (RTATCAT

Activity 3: Career Matching
SIS Strength 3% Interest-gF ST FNECT G0 SRR fRAHN FB |

ICLAETRE

» Strength: Communication + Interest: Talking — Career: Customer Support

Activity 4: Goal Setting
AN FHCNAMH (short-term) L2 ARRR I (long-term) =75 feTy |

f?raaﬁrw

Know Yourself — Choose Career — Set Goal — Achieve Success

foors:
TR 57 ARHTONR NI FE q38 (512 AT FIG BF FF |




[Che b2 I3C]

PNEIR SToo~ol FERIATE OIS ST 9F Pas Ao Sz S| [ s
NS 8 TR T=ATF A TR LI BT A9 AL fNAE~ 41 =G =T

Self-assessment 2CAT STl FIFANID AN 419 | {NAT© VTG ool OF© FPA, QA
g g G2 o157 % (0L AT GegA |

N AL, 3P ATFHN 8 ATHNR NN TFerord M (VT I

o fagw:
- IR G0 AT T
N BT Strength & Interest &GI«T Wﬁl
- FRFST FNRITE WP ST=oNF Ty
» Self-assessment TS T SAT=ITT HH



CLASS 39

T fNaT 8 AFIFFGAT (Goal Setting & Planning)

S, 79T fRdatTa 9wy ] (Importance of Goals)

5T (Goal) T (372 fHE Srwey 1 BITSIB, I SIS SNITHE G S FACO H12 |
T SN GURCH BN (T 78 SN BIO WL I (o1et | I
TR (T 565 T A, O SN A2 [RATS 20T AG q78 F FA1 @I
JACS A1

5T AP DTN ATNCHS TN S MG AP TIZT FACO AN 47 G
THA ST AT AT (TCO AR

ACHIT YFY:
@ww@asﬁ%—q?ﬁrﬁﬁmm
- STa1® T SR S"

o PG FATT QAL O

o TS & *&[el BN B

[CUIET R
AP T I AAHIT A T 1557 B B0, O (57 fNIM® AT FAC
3¢ TG IO NcIs 24|

%ﬂﬁ&m

Goal — Direction — Action — Success

1%“’1'5{:
STRTNY ARG 3¢ BTN 557 (WL T |

2. SMART #%%7 fN€I@T *M&fS (SMART Goals Concept)

SMART &® (el JNN AB(6 (P, TN WNTHS T=FICP ARTHE, (V7S e
W5 I (O |

SMART-AF “fefaier:

S — Specific

« M — Measurable (‘ViﬁﬂTWﬂT)
« A — Achievable (@WT"IT)

* R — Relevant (ﬁTﬂfﬁZF)

e T — Time-bound



YT

- Specific: TTHYG %I 8 RAHE =e =3

« Measurable: SY5S AN FAT T8I (O (I

« Achievable: TFT IBITIA® T(® I({

» Relevant: RI0 WV QI G BFg Y 20O XA
» Time-bound: ﬁfﬁ‘?ﬂﬂﬂﬁfﬂ PIPFC9 (]

CAIRAT:
« STIHTRT 15%5: SN 23TAN0] OHS FACS B2 X
« SMART &5%: I 2Af S~ wo NG 231G IAR PN~ FIRTN © WA 4T

ﬁﬁﬂﬁw

SMART — Clear Goal — Better Results

%“’W{:
A] AT eTRICPF SMART ACR] NS SPPA|

0. ‘Rﬁ'ﬁrﬂﬁ 8 RTrmfn sy (Short-term vs Long-term Goals)
TP STV OIS 12 ©IsT Or9f ST I FFONNM 43 AT

FHUNHIM 56T (Short-term Goals):

A2 TR FY TN N WG BT T, (TN FAD M, BAS YR N PIP
NITHAS N |

[CLIET:RE
- ARSI Sofb TGN #1371 (v
- (RINSTAFH T FAT

RICrf% %7 (Long-term Goals):
HEG NG @@ﬁ PICO QNP AN 10, (AN PP 1T |

ORIRAT:
. GH6 Ol BB TS
« TP PV TG COlT

AT
* Short-term — g\ PpeI[pe]
* Long-term — G AP

f?raaﬁrw

Short-term Goals — Long-term Goals — Success




foors:
FEONMR 557 2 FI2 MCAH T WG FT TS|

8. & To %7 "fﬁﬁﬂT (Personal Goal Worksheet)
A2 NG PERIRiTna fRToTn o759 (N9 8 AT Fh0o SR IR |

Activity 1: fRTGE =557 fergm

AN Bl G FICS 51, O [FY= |

ICLIET Rk

« SIS SINTF 230G I TPl OR® HA0S 512

Activity 2: *T3pJTH SMART P

NN TIH SMART AZOTS ATGI |
ICLETRE

- I AfSM= v¢ TN 203G IACT 2 W 4

Activity 3: Action Plan tofg @

T) TGN Gl Bl B ARTHN (W[, ©F Y|
ICLETRE

- ASTUN SR~ T

o WO * (*Y1

« THCAR S RGO BT el

Activity 4: IS R FN
SN 5 AV G JH10 TS ST 55 FA |

Activity 5: SIS ALTTATENT SN
S STAE AN SRS 612 FPA |

f?r&lﬂﬁw

Goal — Plan — Action — Review — Success

foors:
fVRT® fNToE WS A TN 72 ATIGN YA A FITSN Sy |

OATIZF

%3 R STHe QIR IF6 ST el | APFOIR 5% [T 433
HTFFN FACT (A T IS ATTS Fel TS|




SMART g% I FACA 7756 WS 18 TF I3 WG T 29 TT | JZGT
e Sgaw G133 fATGE ASHS F(HT FATT AN SN 7565 YA N
AT (TS AT |

SN WA LR, (R0 (6 ANCHFAR G ArPCen M W 7|

W fITT (Key Takeaways):

« 557 G BN 8 BT W FF

« SMART NGf® T56I(F ATHF 8 NI IR
« FHONA 1557 RIS SIS 21 (o7 P
- AFTFF 8 IS N em wors aFg=yf




CLASS 40

faforow, R erafeT 8 Fhfamz JJfS
5, [AfGrerwg Wﬁ'ﬂv (Resume Basics)

RGN 20T JH 6 WIS T, (TN JFG AT RIS (97T, T,
OO I3 TENTYR TR QU 421 | IS GF G NP FI W
AT ATHT A AL I (ST FI| OT2 JF0 OICeT (RGO N TR ANSTE hl A
Tor8 BTG GINHT A FA|

faforotua awy:
- 46 zfami‘mwt—ﬁw
« AN (TTOT 8 THOl O 4
« 20O Fel NS ASIN IO

faferets cuifsrs Frorca:

Y. MO ©UT (AN, (PN VT, R(N2)
2. PRI OTR*

o, RIS (Tr9mer

8. pol

¢. wfoesel (W AH)

S

[CLIET:RE

T fa =

(FIN: SbAVE8ORS0

BUNRST: riya@email.com

STTT: G0 BITAT& S AR FIG| F(H (PPNTCOIF SRS FT|

faferew cura foor:

- HFY & AFTHIFOIT feiygw
e HARG W] JIIRNT PP

o TN el ARG Gegw

fFamfes eraraw: ~
If@Te OT — FFFl — Fel — Wwseel — [FooN




2 IDIFICG FRFor (Interview Skills - HR Questions)

IORMOG I NTINFET 8 AR YT JH6 PCATHNFAN, I NI (N5
AV BFY, 0l I3 IS SAIFO! IH12 PV

STLTET HR o9

- TG S I

o WM WANCH (o (N9 F992
- THNNE *& 8 Tl F?

« AN G2 HIFRD (P BI?

TARAT Bed (RTTE ST=o 1 Im):
ST N | S SN AT SN FERR | S ARFRN 973 o (g
RYYTS AR} | TN SN SR ST FAE G AF6 SIS SR |

Forafood foo:

- SRS AH

- ATTHIRONI FA I

« CBICY (BTY (Y FYT I

- 31, AP
fFamfos srraw: »

AB/® — ZTRGC — ATTFIN™ — [NAo

©, BIVFT 8 TG VIF (Do’s & Don'ts)

W%(Do’s):

« AT 8 TNLS (AT VB
o STNINCST (N

- IfSre N 57037 1Y

- OF A6 TP

aﬁﬂ(Don’ts):

- (ME PIRN T

o« AT AT LT (RN

- WATTODHNF Ol IR FARN I
o T @ =

Frmfeos srargym:

I A5 — 2O LI — STHFeTol




8 W& ZDIA 7\9@/ (G (Mock Interview / Demo)

TH 2 TRMGG I ABT 2 TRAMGGT WOl JF0 g, I Freitng 28 fNre
ST | A6 SITHF SR AT IS GASTAT TTNLTNG SIS (A |

g fefe:

fﬁ‘ﬂﬂ%A: SIRIVKIE

w1 B: ot

SR AN 8 GBI WegeT A |

ORIZAT:
ORGSR TSR TN I |
21T ST NN {1 O SR 2T (VY AR IR B B Gy Y3 |

TS 20RO 6a SASIHoT:
« YR I PR

« CIISMCTST TFol BRO B

f%wnﬁasqmﬂm: .
PN — FREGIE — TR — SIS

GSSEIF (Final Conclusion)

RGN (7741 932 TORMGS TFo] FIIAF ML G Tois BFFIS | IFGH A1
O CIATOIF [NTGTE BABIANN FICO A, Ol 5IHE ASAE ISR ©© (I =({ |
3 2B, (VAT g G AT WHIYT AT FACHA 2 ORAMG OO THe

I ARG XA |

W fATTSTAT (Key Takeaways):

. FRFGION AYN TN (OfF B
« MYV 0G0 ATHF O BRSO Ao =]
« S5 FINT & G (N Helt® (I

- TF TORMOG e ors BTGy




CLASS 41
tafeay caran (Understanding Diversity)

3o ar ST ATEONSI TG COTeT

M@ I TSR G0 BFFY ¥ | 6 JH6 WTeTa N0 Wyesa ANLFSEH
T SR G2 ANLFTLTE (O AT 7%, TS (caste), ¥, O, AeFf, *NAF &

WS STFNel, WLAGH oo 2oNa fofers | (I ([T SN WS
SZOTIISN, TGS I B G YeTP 20O ST FCA|

5. CafodT B2 (What is Diversity?)

@y I = AfS6 ISR ey AT fomeNF FMo (MO 413 AT FAT|
(P2 (F FWATIF VST VY, G2 A2 ATLFISTAR STNCLH TG & AR FE
CorteT |

tafotara Ju~ MF ST

- foroy tafoay: T, NI I3 NG 75 ARBTII W Ny 25 |

- GITS (M6 T: ST Nl (MT* RGN ST W STNGF Ao for|
- 45T CafSgy: 27, oiferw, f24orm, 1, (i 2ot [RfoR o

- ST FHFo (Afoar: [fon MFS, o, IRE 438 B3|

< AP NOT (Ao gT: MMAR[E I NNFON fOF STHEIOR T

t3foar @R W8T g:
C3S@T AT AN HNTHR ST FACS Y G (AT FACS AT | 46 ST
NF &SP 9T (O |

Fmfos g
LT — FFS — TN - ABY&

2. NG 8 FATHLY (AT OFY
(RO TNGE G A2 (PG A GO (Fa2 BFF GINFT e A

R RV (AU
- SPTPY CJOET (Unity in Diversity) ﬁm

- Rfox >1s%fS 8 =g RfAwy <o

« TS FIACH =B T2 e FI




W:

- QA 4R & o 7iEeior e =i

« STISI] SIS Wspol Iz B

- A5G PG| 8 STGHeTol GRS HI

- TR S TAF FAAFHS (OfF T

- ISR =T S ATI F9N 2G| IR

[CLIETRE
fOR ST FOF OGN JF6 7ol JH2 YN NI QeI (I STGet ST fRro
ATH|

s srra:

T — o7 7S — TG 4N — CBIRN — THFeTl

v. (IBTATT AFTATOW (STATOA CAIRATHR)
OIS [RTYT W1 RCATNT (7| G [foF 4707 (I0@Ey (Rl |

S, SsFgfos (afoar:
- AT SeFoT® Ffioye
- AR STFMoTS (A
« MIEFY YIS 574 8 SN

*. ORI (oS
R 23678 @ STTHIR or g IR
. ﬁﬁ?, I8, wlli?*r, (O3, Tﬂ?ﬂ% SO

v, ﬂﬁﬂ?ﬂ'ﬁrﬂf
- R Renafer SuErew S

o TN 7 AN B
- fZSBIa1 AT AT (A

- 4T BT NI ORI B

8. Oiro (o )
T O® FIZR IJIACY fTOTOH AFCAS TOANH *561 8 AEo~ol (I FATS
SRS FAR|

¢. SATAfOF (3GTT: )
. (G 4, (S WAPOIT I

A6 ST SCIHT ATIG TS ([T |




Y. 5T (Ioar:

. ljl%%l-‘ml

« A AfSIHIO!

WY& YAF NI FFCH ST JCI05 (|

s s
FRS + ST + 4 + WALS + TFHT! — (ICATNT ©IF©

8. CCofa8BIR A 8 WeT T (Stereotypes & Misconceptions)

CBfISTIRN II?
CBIIGBIZN ZCAT (FIAT IHB (TS FT=NF BT @ AIANP© LN, TN ATTHR OF |

GATZA:
o “CNCRLT OICET (VO] {9 AT 17

W I (Misconceptions):
9 TR XCET (FFICAT FRAW TP G QIR I AP QIR

oI

- (AT 8 FFATS T I
« TG OIS IMoTy

o ST SCATSY AW [

TN

. ST (oSt 7o T

« AN fOfSre [RERE FIEN
« FTR(F A 8 STNol A

« CYTATCNAT ACEATONT FPN

Fmfos oy
CBRISBIZN — HFAG — (T — NGB f[Forew

¢. AFSHAN FILH T (Reflection Activity)
AFSTeT~ PERIRITAR BT QIR ST I ST o1 |



FrLH N FRTPTET:

T BT O fay:

Y. AN 5 FLCRN AN FHed I TGy (I0AT (RTATRA?

2. WA fF FYH FIGF COHISBIRA fofers e Fare?
©. TANHA G PO (A6 8 ABY& ATTS AI?

8. TG WA (ABGT STHNE o Bl RLAEN?

OTH™IT:
. ool Iz 1
- GG YA WHIY G (STl

ﬁs‘mﬁ%zswam:

ool — 581 — BHelF — JOAIT Ao~

GSLEIF (Conclusion)

(ABTy (R (T THAGAF 2 ASY G TS TG G (ST Tly 0TS
Gl | A6 WNITHE (17T fFSNR MNYFHF A2 FACS 7 32 ARG IS

FoROIPS ey fite =T

TSN CIFF o1 (I ar ®Y JF 4137 N, A6 OFAN 8 WANST TNy A= |
AT ST FACET WA I JF(0 AN (07 FACS AT (TAMHN A2 YA,

UBGS ¢ TN o I
W fATTSTAT (Key Takeaways):

- (e AfSTO IS Fogr T FF
- TG & FACHLS (Ao BFgyf

- (SBIISTIR™ 8 el I IO GBS
- TGS YAF 6T G TATS X




CLASS 42

W@\;ﬂ@ 8 AYINGIND WO I (Inclusion & Respectful Behaviour)
T WIS YAS NNHAT ST Y (ST

IO AN [RTY ®Y MYLFIF (W (FST2 [T N, I TFAE B9 S Al
AR ST (RATAS WSTF BFFS | MBG& AL TGS WG I B0
AT (ST FI (TAMN ATONF NIOF YA, N9 q78 A N A

3. W%\zl@ I (What is Inclusion?)

WY& IO (IR TN JH6 AT (S FAT (TAMH A IF O Aoy,
HFET 1 TNl NI F15r0, STNS 73 JARIN Hyod B

By ©Y (FO@F GAZS 77, 372 NF6® FAT (T 12 TGN FWLIA2T 8
SFeT RS S5 AT | A6 GNN ANSTAT 1 FAR AG, T WIF STy
WLHARY PO T (AT |

WSS e (3T

« ST G ST SRSV SO
- fJfox Tore 8 ARBEIT AfS ST
« F]TR(PH WINT LTS B RS T

CATZAT:
B0 (R TFCF B & N 2], T FEFIRT— T O A NP STH ol
fON_— T (TN NI NH fAT® AIH|

s g

FING — TLHAZT - TN — NG

2. (AfogT I=Iw @6@@ (Diversity vs Inclusion)

-

(M I TABG& A AT S STFS F(AS IF VT

tafoar (Diversity):

« LT WET AT SRS

« (P (Y (representation) OIF SHNF BFg

- GATRAY: 16 W0 RGN 4, o757 & STHoq SR A




W@L@ (Inclusion):

- WI(F PO NFGS HFAT AR

o (¥ VIR ]2 YT AR OIF BT BFg

« SHIZA: STF FAT (TN OIS MTS AT 72 ST AT

ARGy QNI
- 3o = Ml SIgeT NS
- VY& = TOTT© (NS STCIT5T NS,

(T~ HLBI2 YFZ A
®Y I AHFE W 31 1 RN WY FAS AT | NSy & 6 I (T
ey FRET 8 SoPal =T

Fmfes srarar:
o - BARS — ABGS — WLHIART — STFels

9. JTEON HHATS (Unconscious Bias)

WRATEO TS X GNN LN T O I N WSS i1 A6 SNend
Hfo®eel, TG 32 AR 1 Feolfdo =T|

[CLIET- R

« PICAT (G2EN (MY Ol W5hol (619 FAT

- TN WO NI F A ([* ™ (MU
- OIF1 1 OB (MTY I Ne ]G F41

HuIq:

. T W63 1B FCI

- [PR IS WS FNCT (M

- PS8 A=Y (FO6F A1 (Fe

PO FACAT I

- [RTGR TBreRAT ST=4F Jvo~ 26T

- RfSN ATYNE NI ST (VAT T
o QNN IAC AT BAT BF] (RS

« TRIYof® & (YTl T NI {581 F=1

s srara:

WAEON BB — FFATO — NI WHIT




8. W@\:l@ﬂﬁﬁs O FT (Inclusive Behaviour)

WY@ YAF WHIY N 20T SRARE A, THOT 92 Ao S WG FT|

S i OIT:
e AANNGNSP *R FIIRNS N BT

. AN (Respect):

o QI WOINO(<P Ve (MBFAT
o PYT AT AN AT N (ST
« YJTR(FH ANWOII (qdl

©. AZIF@® (Empathy):

« (I Hygio (AR (G B

« ST & TRITF RS

- fIBTR =1 B0 N9y AT e

SAIRA:

« (I STRATIE A= FAT
- SARF WA ABGS F

« WOV P IT

OO
« SITET ST 510G (OITe
« NSO PG GNO B

s g

ST + RGNS + A0F Ol - ABYG YeTP AGIT — 2fOA6F AT

¢. (A SBIfY (Case Study)
NITIEA)

< \9:
T JH0 Vo~ SR (I (AT (TAN [@ARNTOT5 T NN JF0 OIS HAT I Tl
T OIS QTN 1| TG LTI TN RSN (12 O3 FT 0, e RS W
T 2R =1 972 TR A NCoe I 8 WY NN FACO ©F P

IV BT N
Y. YT ST B2

R. IR (PN A YuJ PR AR (PA?




0. Tl FIONT W8 TBGGYAF 20O A?
8. TN AR I AL ST (A Pl PACON?

G2 GARIND (AT (T (M NS Y& FO0I B | IO SR O T2
] STFEATP HLHARCY B HANR® FH(E HIAR TGP FeTid Wi P |

Fmfes srarar:
AL > RIS - ST — TGS
GEIF (Conclusion)

WBY& I8 TANGAS WG I WS 3 =TSP A (o G
SRR | tRfEar (TU RSN WHEF I5a FE, WSG@ T oo HE (T
IR STAIN® & YT Ao B

HAEOAN S GG AT I NS G SIS WG 56T FAF NLITH SN 50
STRREY ST 910G QTS A |

ABY G YTB NAHFO JFMCN OfF T W— A JH6 MRRAARE AT (R (=6
FIG (TN STHAGHEF OI TIZNE, TGS (HAAT G AARF TGS FA—
SRR TG ARTON HN(© AIH |

W1 fATTSTAT (Key Takeaways):

- (BY& N AAF TNSNI JoTF (RS

- [T 8 ABYS AW [FF AT TNF©
» TGO HHHAO FAMAT GBS

- ST, TRoio 8 AHF O IR BFFY

WY& TAF G 56T FICET NN B0 T, #MBYY G FTRCIMNOTIAS TG
NG QeI AN |



CLASS 43

FACHLE 3BT 8 (AfSFOT (Workplace Diversity & Ethics)
BT AW GIITN AT (Apply Learning in Real Life)

IS {0y FHCFT T ([ 207 Gotg | [fow oef¥, AeFS 932 5ieva
Y JFANY FIG FAR| A2 AR (IDGE FOFONI AIOEAN AT ]2 (AOF
AT I A NSS SFGN | A6 IHO VTS, TAAGHE A2 G AT
FAAII (SR FATO A=W FE|

>, FACHLF 36T (Diversity in Workplace)

FNCHG (A6 IACO (IR [IOR o157, I35, SAeFHS, 4, FrT G732 STFNor N
PG PG RATI

el SATRINYR:

- fore7 (o

- FHOD & OIS (IO
- *rpIoTe G

- I 8 Afwsaol

- MARF 8 NNHE STHFN@I

Fmfos g

FACHA oA
— o757 | SO | 3957 | STEF T | 0

OAFIFoT:
- STl 8 GBI I FA
o ST STNIHCNS ol OO P

- AfSHTT 2fSIHF OIRAS NG (ST

[CLIET-RE
SIAted RO AT FAHA AT 91fd® JHf6 7ol BIrvd Sfoseerd fofSrs g
Q9N TRT® AT, T AFODNAT SRMOT® ARTF|

R, ST AT 8 ¢y fafEsr (Equal Opportunity & Anti-
Discrimination)



ST SO NN RCEAT AFEACP AN TN, ATARS A8 ARV ST
(MSAT|

I [ReaifEer fAfF© Sd (T ForE o 675, 4, o, 799 1 S yeld fofere
IO B FA I V|

qﬁﬁﬁ%:

- oy fRTasy AfEsw

« ST FIGH TN T (IOF
- (q1917o1d fofSre Ao

- TG G IS NS

ﬁs‘mﬁ%zswam:

ST STy
— TNC9YT | SAArafe | AR

!
[SERUABISIRIS)!
— foro7 | 4 | ST

BPY:

- WTRBIF 8 el e H
« IR YT 9T CofF
- FACHGI 77 AN

- AFSDINI AN i B

CATZAT:
AF0 ARSI I 7TFere fofare T NS BCH, O ©F SN LI SHIRA |

. TN A= AToO~©l (Harassment Awareness)

FIACHG AN AT JNN (PN HHAT TN JF O B P WF B, ST T
SRS o] S|

THAING 4a:

o NP TN AANGAP FT I VS
« (N ZTAI: ST 2576 1 ST

« WP AQMN: OF (AT I BT FAT

fFamfos wrara:
s O0fE<s | *MAES | (N | I=Ts




ha [C1 =
« FITGR B8 AUV ST FAT

AFSTATTH GAT:

. SHO~OT 8 AR

o =Y ST

« WG GIAING BIIZ
- QSO TS

[CLIETRE
(I TZF AR BETRT A AGGIN [T o1 FAT 46 ZTANI GHIza|

8. FATHLH (A[OF WHAT (Ethical Behavior at Work)

(VO WEIY (O ([IRATT A, NITHATAY U] T NGANP O IS |

WW:

o TOO[: HOJ FT I

« TOOI/RTHIAG: OB PG FAT

« MY PG SIFOII TN
« STI: W T (RS

fFamfos wrra:
[ ICEAC ISR
— STl | 2B | = | Wiy

BPY:

- [T 8 AR5 Cofg B
« (OIS STF OF® B

- ST FITRFHS 510G (oI

« 3G 8 W(NOP PG P

CLOETRE
QN PGS FOF N (FEF
- f (s B




¢. CATA-CY FILH N (Role-Play Activity)

< \9:
TG FAT JF0 ATCLS IO FAR | JFGH FIPTNY NG TorNe GIHTT (T 43¢
TSR (A o7 S HOF ATGNR) TOrNe GU FA| T [3o1T I (WGP
TN N PR I PG (ATF B SF T

IrH N FRTPAT:

- GO PEHIR 24T S BT (W (dominant employee)
- TG GRS FH OINFI (WF

« TR ALY FE ST AV (A

STW™T:

. fofze Fa1
 TFG G TAF (TSNS ST
« TGN WG 1T

- SN FAT M BTGy
« TS FIOGE el
« STAAGHAS WHACTI TG

Fmfos g

ST — WCEATGA — AN — TG

GSLEIF (Conclusion)

FACHLA (AT 8 tRfoTer ©y Ofgs [T Y, AfS IBI R BFFS 7wl |
Ifoar SToAIeTer 8 BRI 0T, W (NfoF WHI [N*ow FE WAl & [y

ST SICI9T &I, T (1Y 33 TIAMN STNE ool JH0 2 OA6H
AT ST (I | AP (NS WHAT & TGN (NI FRITHR LT

PN ofF A
e ICEERIG| (Key Takeaways):

- FACHCA (D@ A G B
« ST SCA15T 8 ¢35 fReAnfger oelq

« A ARSTAY FA ATIGN

- (Vo AT IS 14T Bow

a2 W@@W@W AT B VS @ AFTIIN TorNI2 BFf® AW AR AH6
T, ABY G TP & T FAAII* (OfF 2T




CLASS 44
WWWW (Basics of Financial Literacy)

G DK wzfmw C1AT (Money Management Understanding)

WIYF SAFTO! JF06 BTG GIRINEFS!, I WA AOFeN T AT, T,
BT q92 ATFGN FICO SR FCI| ISN JL5 WYF Ta AHT WIS G,

FRY A6 ST SfF (RS TSr TG AYTS, A TS 78 SIS AFo

FICS TS I

Y. SIYF AT II? (What is Financial Literacy?)

AP SAPTO! IO ([ARIT WY ST FS TFoT (TN IACGE (Ol BT T 478 Y
TN STE SN | A6 ANITH Sifd e 8 Mg et Wi Hgrs e sz
IEI

CP\Y WT@@\EQIN ALH\O <15|(-\‘§° Gl fia\-g](,q;
- QY A FF SN ATCEN FAC© =7

- 7 g 00 =W

- OO G F HBT IO

« WATATGAT A JTTS =TT

e SATAIN:
. alt@ﬂ@%

» ST

e AIDPWIC] b KAl

- IR AP

Framfos wrara:
YF ArFIl
— ACGHGS | BT | 46 | AT

BPY:

- IfAYF 567 TGN AR FCI
WA AT (O R

« I ST{TRIG BI FAY

ORIZAT:
(T S O WS Y6 A0 A0 G373 N0 26T F1, 5T WF SIEwgerd 5ol
FAG|




LYY, A 8 AP (Income, Expenses, Savings)
SR 2R ([T W FIZNE T Y2 SF G |

3. YIH (Income):

Y ZCET (T Y JFOH B SATEN FA |
B8 B[O AIH:

- (JoN I NG

o I 1 25T ST Sy

- fRfSTEsYy 91 orer

. I (Expenses):
T AT (AN ATIO & 3R G5 6 31 Y |

JICIF 44
« AFTITSTNA I AR, (FABIOT, TN

0. AP (Savings):
ST (AT WD (2 WL 1 YJE6 N P(J O[O G 14T =T |

o wraraw:
IR

— 7T + BT
[T - F | ARITSNT

A3
oY - 0 = BT

BPY:
Wﬁf@ﬂWWWWWW
« TBTIT NI (OfF =Y

ICLIET:RE
M (G 250,000 T F(F g Tb,000 YIE H(H, O OIF TP I(J 22,000]

9. STHA Y fITT (Budgeting Basics)



TGS A Y T @ TR G0 AT A6 SN T 8 T NS
OIS IS LTS AR FS|

A0 TGO JF6 ([AONITHNT N, TN SNid N 120D BN (7 |

TG0 (Sf AT 4T

Y. (TG ST ey ey

2. ] AR OIfHI (ofd PN

O, IR ARG (Needs) 8 TR (Wants) W@[ YN PPN
8. WY IG~ TP

¢&. STRETTR G I D™ YA

Famfes srra:
TG AT
— T — T — ATAMGH | R6RT — ST

foor:

« YACHT A BT FP

- WATITGINIT 46 AfGTT G

« TITGN AT TGO AIION FFH

(R G IT:AC) B
« ST TR fNTFT oI
« ] G AT FE

« FATITGINT A6 FAT

[CLIET R
JFG AR ©Td W< el (ATH YRIG, OIS (¢ TBTTI G GIpT Ol P
TS AA|

8. PIFHN: TGT ATGI6 AFTIFT (Simple Budget Plan)
[CIAL IR

T2 PO ATFGN B AIZT PACO =T ©F (VT

sfafEfs:
WA WTT 2¢,000 T FLAN (SIS AT ATH-HI2N PG (ATH) |

9 >: TN NfaT TP
« YIS 35,200
« YTORS: 3H,000



. fRCAM=: w00
« YJINT: TqQ00

4T 2: (6 Y AT T
(TG JY = 28,000

419 ©: P AT TN
AP =3¢&,000 -38,000 =3H,000

Fmfes sramar:

I SO

— Y} (¢000)

— T (YR | TOTrs | FRTAM | SAN5T0)
— 26T (5000)

- I PO O FICS =T
« TR BFY QR
- Y FIIZIHNNLE TFOl GFO FAl

GSLEIF (Conclusion)

WAF SRl JF6 NS TFel, I W o1, WiYF fNaryar Ave
FACO SRS FII| WM, AT, BT 78 ATG6Y STRTE TaIN ATHCE SN S5
Sars TS 27 998 AT 51N JOIts AT |

(RGBT (ATH2 O WY WIS NG GATe Ol NIT® AT TRl WG BT
W’iﬂl/ﬁﬂﬁ_. © UG A1 AT, 267 H1 ]2 ARF G FA— IR TG OIS
G A IO ANC® A

W fATTSTAT (Key Takeaways):

- WIAF SFTel A IREFNNL G BFFof
- 1Y, 77 & 26T JATS T

- ATTG (S T TOTS ATAGAT

- [R® 267 o918 SYHHFe FF

AR PNl AN GIRT AT FACE JBI6 St WAF fOfS (ol a1 87
3¢ O WS [N 8 fZfome ==




CLASS 45

12 8 FGFGTBIEA IR (Banking & Digital Finance)
T AW QI AT FIRE (Practical Financial Usage)

IS STNCT MMefHe G2 FOIGOIE TR AN CANHN G JH0 BFgoyef
WL | BIpT BT T (ATH & FH WNAIR (ATNT PAT S PRo2 43
JIZR SN TR N2 8 GO Heast ST1F ST W AT WAl N1
8 TRGrOd WY ATET~ F0® A

Y. AT TIHNGTVT 4qN (Types of Bank Accounts)

LF STPNRSG Z(AT N A6 NIETN (TN AN fRQ1 GBI Ol 40 433
IR PO AR

AL SITHIOTBF AN
Y. IS SITHTOB (Savings Account):

- BIFT ABRTAD G 720 =7
o N ATSAT I
- QaRLal 8 VS G TS

l.WW(Current Account):
- IR G IS T
« AN 5] (MBI AT

v. fie g fBronfSie (FD):

- AT STNCTI G BB O 04l =
o (A 7 AW T

« CTW (YT TS BIBT (AT O

8. fasifas fFTonfSi®e (RD):
« S Tt FRHRE AT BreT O 41 =
- T3 AT BT IS ST FE

Famfes srgm:
BN AV HEIICKT
— (MO | PII0 | PG | [Fh11RS




BPY:
. ICERGEINIRIES
« H2BTTT WO (Ofd =

2. f6dw, (SfIB 8 (BB FIG (ATM, Debit & Credit Cards)

YN eI STNTHF TROGT BIFT FIRE FAT LI (AT |

S, afeas (ATM):

« BIFI (OIATH G\ JJIZS X
. 28 YO TNl

« TS (5 P I

2. CGfIB FIG (Debit Card):

o JNLH WIHFGCHF AL TS

« IR FAC ALY A BIHFT (I[C6 I

o ONEATRN & WHATRN (ATACH IO =

9. (FHGB FIG (Credit Card):

o JILF (AT A NI 496 S W
« AT BIFI AFCNY FA00 =W

« ST w1 THiet Sn Tte =X

o oy

efF Fr6

— ATM | Debit | Credit

— JAAE (TN0 | 419 (NS (ATTO

ﬂ_?f"iﬂﬁﬂ':

[t I T T ) (FHGB TG

LT TS I WIFNG JNTHT A
ACHA AN S Sy S &%

1 3 A (IM AF A=)
AL oo

« PIN (ST 1Y

« FICET ©LT I FACIN I

- N9 ATM IR TP



. UPI 8 (XITAT2 312 (UPI & Mobile Banking)
GBI FIENIST (FTNANE WS F© 8 520 BIAR|

3. UPI (Unified Payments Interface):
« SUSY STCS7 BIBI AT

o CNTRTRE STCHNF NI Gy B
« UPI ID 91 QR (1S JIITF =W

2. CTATRA Anefe:

o CXIRTRE SHCAF NN 1efIe

« JICAS (535, BOIFI QIsTweld, e (T
o (CHICAT ST I A1 I

qI49RIq:

- fJeT ATy

« IRH(P BIPT ATIIAT
o ONEATR (PNIBIOI

s srra:

ICCGEEIREN

— UPI | CNIR12T 01<368

—> OITHVP (TN | TN NI AT

Sfar:

- qO & TR

- W5TR BIHT IR~ RIS (N2
. 28/9 GHATH

[CLIET:RE
QR (FIT FIN F(H (AHFC (ATTH FAT UPI-IF JF(0 BRI |

8. AT AFSTATY (Fraud Prevention Tips)
SOOI SRS JIIRACID S MY AN JfF S AT, ©I2 T6H AT G|

HATHFYT HSTINF A
- FXpf*Ys (TSI A1 2003
- G (PN FeT



O A RS AV |
« OTP oI

fFamfos srara:
YF SN
— Tpf*ye | 1 | @ [&1sF

AFSTATTHR SATY:

« OTP, PIN T ATHSTG LN (I FAIN
- G el (<P (3 FARN A

o (FTNCATE SIS 612 FP

- QYN YT WA (IR FPA

« TG (XYY 57 WNOL FPN

- fYEf® 35183 CHOING (6F FPN

fRarem srens:
- D-IF ACAOIF#I Ble] FPA
« AT Wi-Fi & (TR IO 5ol

[CUIET R
(S I [P AFAF (ST0G OTP BT, OIR(e O AV A6 FUCNT (I FAEIA
oif

GSLEIF (Conclusion)

e @ GO TR SN WY TIZANCE 29 8 IR LAy | (o
WW%EEWW. AfSFONI LT AT W B ATM, (O[6 8
(ZPMOG PG VIR KL ATS AT, K UPI 8 (NIRRT 1S (T NIANe §o

PRI

O [OIGBRT TR S TOHFOIS TGPl | ACRN JOIT® ool I3 N7
OIS G (O] ToTS BFg o |

W fATTSTAT (Key Takeaways):

- RIOH F¢F TTHFIGTHI FIRNF BN Grpid
. (A6 & (GG BTG 2A1YLFT ([T I
« UPI & (W12 7128 201 8 o

« ST (YTF 60 AHO ATFH HI*TH

2 SBNQTET B AT AT P SN N9, TG A S IesTd S
1Fe 8 OGO PRV VIR FACO AR



CLASS 46
WIRNTO AToo~Nold Afdfofe (Introduction to Legal Literacy)
T TG EHE ST ATroNol (Awareness of Rights)

WI2NTS ATEO~ST (Legal Literacy) JH0 BFFY G 756@], TN NYIF O
g, WY g8 TS ATIMGY WEN SFNE Gy | A6 NYICE NI (AT
TG 591 A0, AdF TS e I33 JH6 NITAFSIEF TG 15 S=T FA|
OIATSS NCOT (AT, (TN 2N SN CHNT G O] (FA, (T (NI
W12 SN ATH 05 S Gl |

Y. ARG ATEONST BI? (What is Legal Literacy?)

WIRNG THONST IO W2, WGHF J W2V ATGT ST=oE TaI 8 ([T
(KA |

AF GV WRNTOSIT Ao -
- [RToE AEFR 8 WRN STNE TN
« ATITG (A SIH3F 2MCHA @ I
« (Y PG NG B

e SATAIN:

« NGFE STHNTE BT

« MG STE SOl
« RN FIFE LN

o RO ATSAF FNol

fFamfos srra:
NS ACGONOI
— EH | WG | QRN | GO~

BPY:
o (YT (AT 561 PR
« NI 8 SOl AFSD FI

- Mg fEF (ofF I
« W2 (NN HATK WOI 510G (OI(e

CLIETRE
T SN WO [Fe0z WG9 FA1 T A6 TR SEe~NOd SRR |




2. CNifeE WfE1E 8 F94T (Fundamental Rights & Duties — India)
CIRATeR WU SFa1 NAFH(F [Fg QTS WG 8 TS AW B |

CNiIfea SfFHTF (Fundamental Rights):

« STNOT WGP (Right to Equality)

- NS WfEHFF (Right to Freedom)

- (TS 9Pt WISPIF (Right against Exploitation)
- 4T TSI NG (Freedom of Religion)

- STFOF 8 FaF19Te AGHIE

- fRUITNT ASHI ASTF AEGHI

CWIf#1 %37 (Fundamental Duties):

- I 8 T 2B ST FT
- 3T 8 ST=AS IoT A

« STLFHS SRTFT FAI

f%wﬂﬁ?swm:

CIEACERNELIC!
R cfnﬁaswqfﬁaﬂmcfnﬁasm
— TYol, FIh~el | Ay, P37

BPY:
« WGP & NRCFF VT OIFATNS IS AL
- G P Iz I

©. (OIGT WEFE 8 FACHLAT NEIFE

(Consumer Rights & Workplace Rights)

3. m@rwﬁzﬂa (Consumer Rights):
- O] QI AEH

« NI NGB

« FRGTIS SN NG

- AFSHI ASAL AGHF




2. FACHLGA A (Workplace Rights):
o NI NG NS AEGHE

« I (AP I

o ST SIS AEHFIK

Famfos wrnam:

V| ECRIGAVIEESE|

- (OIS WEHF | FHCHAT NG
— [NHI71S1, ©7 | Tofq, ST

OAIRAT:
LT YT (N AZF WG FACO AN | NPT NN P19 =0 OI9
EEIRIR]

8. A/ G W2~ SArzar (Real-Life Legal Examples)
2 RN IV GAIRACTT NN J=20GT ([IR/T 7|

OATZAT >: COIGT ST
(G JHI6 (VRIS FNET, [5G ©F I AT VLT N =0T (97T |
[ ST PNGRONTF (PO NGTITS FT T |

TSAMRAY 2 FACHLH TVATN
FACIA o~ NS RFE 2= |
[ ST SRS 1CC-(® SIS FT1 |

GRIZAT ©: BT GINIF AIHIF (RTI)
SRFIE WY (FIAT 2 I(OR O GINCS HIST|
[ STSIT: RTI IV 31 I

OWIRAT 8: WFPHIF FEIN
¢3f 1 RITOF FIACT (PIAS ATIC AT (RS
[ ST SR 2 (ST 7|

Fmfes srara:
3N AR

— (OIS | FXCHF | RTI | TTST T8N

OV oD
« JBI G Y RN SN (T



« ATATGINIT R (NS (74
- ST Jia

GSLEIF (Conclusion)

251G ATEONS WIS NEHIF JATS ]S O 561 FIC© AL FI | ONfel s
WP 8 PO, (OIS WEHT J93 FHCHLAT WGFIF =TS S WINCHF B
G S Srars Ao Sxwel S|

W2 STTE THONOT BY G TH N, S TGS A 8 WAfofad I
(T | IY WY OIAE AGFIH 8 A TN SHOA Y, S OT= ST
R0 MIOITS AT 32 JB(6 T, NS STANG 570G Qeft® |

W fATTSTAT (Key Takeaways):

- FEFNG HHONO! Gk e o]

- QTR S WFNG G Gi=efd

- (OIS & FACHAS AGHE BFFYS
- ABJ G A2 AT SN TIFF

A2 SN BT ATITS BT AN JFGA Ao, TR g8 g[St
RIRIEEE R ACIA RG]




CLASS 47
AN SN2 N TS Aol (Everyday Legal Awareness)

6T B G SIRfN T (Practical Legal Knowledge)

W2 ST G BY OIS [T VTG WNHE (AN QIR BT FAD
10 BTGNS Tl | §fS T, ANARA (NI AT I ST Z0 WO FA—
G2 S (FG W2 W AN HOF Hars fNTe A= FF q32 ST AGHE
T I

3. §|e= 8 ANTATST (Contracts & Agreements — Basic ldea)

B (Contract) ZCeTl 72 A1 STOIEF ANCH LT JF6 W2NTS SNCATST, T 2 BT
=

P& 4R TAMIR:

- AVIJ (Offer): IHTD *FF [FY AV (M

« AR (Acceptance): T A6 O (NN (X

« JeTT (Consideration): S T (571 RN =

« 13N ST (Legal Intention): S2w51® o (Ofid 2

CEEERE

- [&f3® §f& (TI: ©vl &, 515E7 §fe)
- O S (Y I AfS=pfo)

s g
&
— AW | FRYV | 617 | AR BTy

BPY:
- 1 QR S
- FEFIF 8 Mg T FF

CATZAT:
BIFRATS (TS (ST STV AN JH6 TR (A0 A2 FEAN— 6 JF0 5|

2. FTRATA T2V 8 WNATRN [NATHGT (Cyber Laws & Online Safety)
TGIGOTe Y05 AT 2N TR AN N NN (AP JI51 (M |



AL 12T ANATY:

Y BN

- Fef#1s FIN

- ATIGT B (Identity Theft)
T2 M

ﬁ?T"i@%"Tﬂ

- &S BT (I FAEIN N

« ATMRGHP [13(F (FF FIARN
« https S1206 AR FPN

« THESTIT WHTGO AYN

s srra:
N ESI AR E IR o)
— TP | T | AGo~Ol

BPY:
- TGO O T P

- AP H (ATF IO
- f[RA19M |Ner3y Wfossel f[A*5w [

CUIET R
THI WN DI (B TN (ACATG OF ST 96 AOTIN, SN O (R~ I |

9. @lwtﬂlﬂm (Complaint Systems — Police & Consumer Court)

T AN WP ATGTO T, O AP SN WO FA GPiS |

S. Aferer SrfstIreT:
- §fF, o, IR 2onng G
¢ FIR (First Information Report) HITIAF 0O I

2. FAGTONE (FT6:
« YT A 1 AN JIIF [Pra Sforasy
« HRONRFY TR FA AW

SFSTITST AT AT

1. o7y fofze e
2. Y LR I ([, (NTIG)
3. 0T FOACH IR IV



4. fAfde forTrs F

s s
LICIRI R EIEE)
— Sffe | IO (16

BPLY:
- QAR W7 P

CATZAT:
SNATRCN NSNS VBT T SR (T AW orI15 FA1 71

8. (¥ fefes =rtareT (Case-Based Discussion)

MBI BHIRIT (AT 2N (14T IR |

(FH Y WANAIRN SN
APG QG YFHIEI (0O JePH 9T (M 3¢ B 1|
[ STSTEI: ST ST Y=Y 1 A2 2N (O WOTI9T FACS XA

&3 2 B & o
OGO Okl My, (@ IMG ST AfS=6lS qrraf|
[ STNIHIN: Gferd fofSre S| 593 (|8 Try|

(A 9: YIFI™N AT
B0 2V fHFN PITFMNT N Vg =T (SR
[ ST PAGRONTF (PO NGTITS FT I |

s g
R AR
—> O | GG ST | ST SN | SS9y

OV FATHA:
« MBI GIAC WRN AT BT



« ST foiz® 8 ST 1

- YT I

[Cha b EEE | (Conclusion)

SR A | B ST0NE ST [NA19(7 STNRITST (NS F0, SR 2N SNeAI 2N
JF (AT 1 F(F, A NG5 FIZF QKN ANCHG WIAREIE (AT A=W A

WIRNF IR (NIl YIRS IABLI AT FACA AN [ JO1C® AR, fNTend
WFF T FACO AT G GF(6 A9 8 SHO ST TG GATS AR |

W fAIFTSTAT (Key Takeaways):

- Bi& TNF BN ToTS BFgof

- T3 AT G4 SAF=

- TSI A ASF NS TNl HAPTS
« BT QAT 2N TIN5 FACS I

43 BTN IR BI WNG WS HHON, (N7 72 ARG N191=7<F =@ AT



CLASS 48

GG (@fsias 8 TS B WaFeT (Digital Basics & Computer Skills)

%7 fefg tefz 34T (Build Foundation)

IS GO LT FVOOIF 8 FHRIAGT (NeTH ST TS BTGy | R,
CIISNMTIIS GR% BB TN A2 oI Ta AR | fSfGee Fonat s o yfe
FIFOIR & [RANT IR FACS W FE|

y. fefGera feereafst ft2 (What is Digital Literacy?)

fSGGIe GBI I0® PG, HLI 33 ZIACNG NIRNF B ©T (LTS,
(i AT 472 CTINTIIS FATL TFOIH (IR

TG fGfGe1e wss TS

ZOIANE VIR FF 0T YOS A

- FOTGIBIE FNCE (O & (I FACO A
« QAT N9 ATFCS AT

e SATAIN:

« IO TFol
SO RS RISER

o SNATRN CATHMCIATS
BTG ADEIR )]

fFamfes sraraw:
ClGAGGIE
— TGOS | RBIRCNE | CISMCATS | FNrorer

BPY:
« (Y419 VO[O
« SIS I R

CLIET:RE
FNOBI BRI (OfF FAT A 200 OUT (GGG o1 Ao OnrRad|




2. FFENGBIAT (NIfHH TFITE (Basic Computer Operations)
PO BIETITT (YT TSRS BreT IR S 1Y |
FNGBITIT AL SE™T:

TESWA (Hardware):
- PTG

« NS>

- NG

* CPU

THOSIA (Software):
- JTCAMBS
- RSN SmfATF* (Word, Excel 2971R)

Clifeiss 10T

« HPAOOTF BTe]/AT FAT

« ST YT FIG A

« P12 (OfF, (79 8 SN Hdl
o ST THOITF IIRE FAT

Fmfos g
EI RS VIO ERR IR0
— TGS | TFESME

BTG WFor:
- B2 8 afSfGs

« 1361 8 (FIEOIF WITNGCN0
« HHG IR (Copy, Paste, Save)

CUIET R
B0 THINT (Ofd B (A0 JH0 (PN (7w 4T

. FVIATNCEA (NI qraen (Internet Basics — Search & Browser Use)
ZOIAAD X0EAT JHT0 YN (RGBT, T 0T & AT oM FA|

W TF:



y. JIOGIF (Browser):

ZBIAA0 AT AL AP (CIN: Chrome, Edge)

R. Wﬁi‘f@?{ (Search Engine):
WNATR(N OF (NG B (CTN: Google)

©. STIAIHATRDB (Website):
ISR ST ST (TG ST

CUifeTEs waper:

- AOTIR STHNN FAT

« URL {09 STIISIRE (A1l

- [RFSR 0T (T

o P12 BIONATG/ NG T

ﬁs‘mﬁ%zswam:

ZOIANE IR

— JrOGIR | 6 A& | STIIN2G

16 T oo
- FSITT9 126 @0z A
« G T (6 FAEN N

SATZAT:
“job interview questions” feT(¥ 6 FI O AUl

8. EI‘C\')-W'\"LI@?W (Hands-on Practice)

ATHOTI ML GO wFel AT |

FIGT : FENOOIT TIZEF

« HNOOIF Bl TP

. 96 STE FIRA Yo

- TG STE S0 A2 g

FIOT 2: ROTACNG ATE

- IASGF LN

- 936 g7 6 T

+ GG GTIIIIRC YT NG




FIGT ©: T2 WNNGILN
. I3[0 VOV (P (OfF TP
« FIRAMH (TAMN TS PN

s s
M NEICE GRS
— Brafor | sfbs | T3 WINGITN6

CTYTE TATHH:
- ©Y (LT =G =
- AN OG0 Fel BRS X(J

[Cha b EEE | (Conclusion)

fBfGGET fABITART 8 FETGEIH TFel WYNF G Tors BT | FNGoT
ANIGTANT (ATH BF PJ 2OIACNG NIIT—I2 TEHOIBTAN ATNCRF OT (AT,
CITMCITS FACO ]S BN FACO AW A

e AP WL (T (TS FRAG2 J2 TFOl TG A NI | GGG
O 30 21 f6fS (of T FBrF], 5157 1 IF16 TRST Fg~ SrTsr tofd
=

W fATTSTAT (Key Takeaways):

- FEfGo1 BT JH0 WFF G 7ol
- HFENTOII (e IR G Gl
« 2OTHCN0 IR (VLT AR

2 TEFOI STl G FACET SN NS S SRR Y FIG FACS AN
32 SYNF [RTYF ALY @I N0 Beto AT |




CLASS 49

(ATOIBISIO RAST 8 WRATRN BTG (Productivity Tools & Online Work)
T FACHLGA G /IS (Work-Ready Skills)

TS (2516 G (ATOIRGO [ Y32 BFFN | THING (OfF, (GO NG
43¢ RUNZA (M52 TFOIRTET AT 2ASTE BIFET Tl ATIGH | J2 G Te
14T O WS 52, SIS GJg (PO FaT T |

Y. MS Word / Google Docs

MS Word 43¢ Google Docs X(AT GHING (O1F 8 STNMNIR 5 | AT RN, [IfGrey,
f5fd Tonfi (14F Gy 19%© 2|

nfrtaﬁﬁr:

- Br2f3e & afSfoe

- FIANBS (F°6, AT, WIA2INCNG)
- (=fB3, JLEAG AT, BT (19 FA1

o (5N (5 & STNIF Bt

« GHIA (57O 8 (1A HFAT

s srra:
TG AT B

— MS Word | Google Docs
— WPAIR | AR
— (Of 8 AfG0 | (1T & TR

SIfRa:

« SR0GT ATHHNE GHING (o0fd P A
o BT S MIOICT ATGITAT AT

*» Google Docs-& JFATCY PIG; FT I

[CLIET-RE
MS Word-< fSfonG (i €1 T Google Docs-& ATSTE (I FAT|

R ATHA @TFH (Excel Basics)

Microsoft Excel B0 (GG STHESTE, TN (GOT AT5F9, F=RA] 473 RO G
3= Y|



W TF:

» Workbook: "IC?TW

« Worksheet: P12 (OO ¥
« Rows & Columns: HIfJ & F&TT

« Cells: (YT (GBI (T X

ALV FIR*IN:

- SUM (CT15TF40)
« AVERAGE (919)
« I R

Ffos srara:
U3 SRIBGIF

— Rows | Columns

— Cells

— Functions

BPY:
« (GOT ARG RG] P
- 9 FART

TAIRA:

. RTARA (YT 8 FIIZIF (Email Writing & Usage)
N2 (A SHFOTI NI JH6 @Fg Y Wy

BTNRTAF TR

« To: ATHHI RANZEA

» Subject: RN [RI

* Greeting: (Dear Sir/Madam)

* Body: ¥e1 T

* Closing: (Regards, Thank you)
* Signature: “TY 8 ©J

Fanfos sraram:
BINRA FIWI6
— To | Subject | Greeting | Body | Closing

BTN3 (1419 oo



- O 8 (PMIMIF (=
« TN 8 INHAY 5 AL
- SR 8 A iy

CAIRAT:
BB GN) SIS PAIF 202 AT |

8. ANHBIIT BIF (Practical Task)

ST
IV QI (ATCIB GG GeTsT I (74T
Tasklzwzﬁﬁ

* MS Word <I Google Docs ¥ejN
« “My Resume” NITN JF(6 P12 (O FE
« THICI FIO I

Task 2: Excel STy Ie=
* Excel ¥
- NIFSTF YA(HF dR(0 (BT (ofd FEA

 ¢fG FNOIIF M= (YRR, Irerrs 2enfh)
« SUM J5]XIF B (W6 A T

Task 3: RCTN2eT (14T
« GHT0 BIFII TCIN 20026 feTg
* Subject, Greeting, Body, Closing & FPN

Fmfos g
MIEICEIGACH B IC

— GHIN | AT | RUNRA

— RGO | 41TEH 23719 | BI<fEe =aww

CTYT] BT

- GHING (OfF el I

« (GOT AKGINT (74T

o (AT (TS BN© BT
- SRS

ORI (Conclusion)



MS Word, Excel 43¢ Email-G% NTOT (ATCIBFSH ToTsT (211197 G ToTd BFg -y |
QBT WINTHE GHCN6 COfF, (GOT A TGN G2 (THNTINS FACS AT FA|

e PN LT G2 TEHOISTEA RS2 WS BT T | QST S 5B
G WV, CHN N SIS FICE A |

e et (Key Takeaways):
- (ATOIBFG Gorst FNCHFG WA=

« MS Word & Google Docs GRTNG COIH0® AT H
« Excel COBI ATTOTAN =G P
« BTN (AT CIISMTIICHE NN

A2 OIS W A WA WS 155, M55© q78 FACHT HABO T
OOV |



CLASS 50

fGforere fRarerar 8 FNAa II3=TF (Digital Safety & Career Use)
%7 6 fofGeE I19T™ (Smart Digital Usage)

ISV AYSAGT Y51 FSGOIET ANGHN WINTHR (MY, BT 1 FHREIR

CROTS BFTN SN AT FA| ©F 92 FRASTEA FIT FAK AN N1/ 8

TRGATS! TGN A OIS G | SOFOIR GGG G B2 FACT ST
19 8 S7wet Ol SRS (ofd Fdro AR |

S. AIRAEF fNarorera W T (Cybersecurity Basics)

SIRAIF NSl 20T I fF8 A &f© T TGRS, (GOI I8 VAN WIFNGHLP

e ACY|

b ICI GRS ETICERYC 3
f%ﬁ?f N2 8 (NS

. \'9[%.<1I>1 RERVIGIRYE

- ARG §fF (Identity Theft)

IR

fRarerer ar3=T:

- B-TIBT N(ACIFH BIe] FPA
« G AT (P FAEN N

« THESTIE WHTOE ALN

fFamfes sraraw:
BIESIERREIR )
— B[P | T | oo~

ORIZAT:
AR N2 IM [T ©T B8N =T, ©F FYCAT (A HFAIN |

2. (e fIfGsr wifsrg (Social Media Responsibility)

Wﬁr@m MRS WS AB & (TN G516 M@t Wy, o Gfe
AP VI A G|




Ay I
-c%wmﬂww

« O I FOFF OLF (*TIF FAEIN I
- &M 0T SJIHFo YA

- ATRCSN (A I TN

1 132MAA S

o SINIY < 28

B ESIEEIGH

o SR ST
SRR IR

ﬁs‘mﬁ%zswam:

CTe IR 992K
— WA ITF | AR

CLIET-RE
TAA AT (NGB (S IS BIFRF A FITS A |

. FNENAT G FOfGoE QewH 1324

(Using Digital Platforms for Career)
OGO AMEFN A4 GBI (U 8 (FESTHL- I G Ao s BT |

GIAT IOHN:
« LinkedIn — STFHI (ATHFI2 8 (NoSTMH3

« Naukri.com — 5T (UG 8 WIAN
« Indeed — fIFOR GIFEF LIS

IS4 IIITE:

. G0 ATFHIT (ATFIEA (Of PPN
« ATGIOG RGISN WACEANG FP
« AT RfF TIIRT I

« COPTG AT ST CIISNTIS Fo

- ONTF BIHIACO W(INN FE

fFamfos srraw:
s (ATHIRT | (NOSTHS | IR




Sfar:
« SR0GT GIBIG SCAST AST A
« ATFINA (NOSTF (OfF T

CLOETRE
LinkedIn-& (ATHIReT (O DA [FFPONIL AN TS 28|

8. fGfGIBre W6 (Digital Etiquette)
GGG AMEHCN ADF WHAT IGTT AT L2 BFFY |

T fw:

- OF 8 (PPTHIF AT

« S OrYl IR A

« 19 G W5H(d (ALL CAPS) fagew =11
« ST (INHNNTST ST BN

Fmfos wrargm:
GGG AfoTF0
— OUOl | ST | =89 | AN Go

BPY:
« CTISTTS BN H(A
- (OPTMIIRY I A0Y

CUIET R
BN ORI ©ed (MY Ol folG o1 |69 |

¢. ANATCATEAT 8 ITHATRATCNO (Final Recap + Assignment)

NATCFATGAT:

« STT2JF [NAIST F91S T T=61 R

- TGS (IrnTe FNfew 5929 @Fg oy
. FOfGoreT AfGTRE (oPMIfg I Ay

WITAIRNTN 5




JHIG &Ml “TTSTS (SfF T A2 0f6 N1 faww fagw
CT13TeT TSR f6 Do’s @ Don’ts Y=

G0 ATFIN (ATFIRET VYA (OfF FP

. BIIRE Gy JHI0 ef3res 2003 iy

T TATHH:
o (PAIF SN2 N W5V 500G GBI

P own e

GEIF (Conclusion)

GGG fRaTorar & FNRETR AITF WYNF G NoTS SFFHY eH | 2T
RIS, MRS CIPITe NS IIRT 933 ATEHNI HEHCAL 3P AR
SN (NI 8 ST B (oI |

3% FEIGORT SIS TG GeteT WNAT ®Y fNTGTHd 20 JARFS 4TS 21fF W1, 392
FNRICIT TN LI5S (7 FACO AJ|

W fATTSTAT (Key Takeaways):

« IE]F NS oIS G

- TP TSR MRS VIR FACO 2]
- FGGOE TGN PRI Gy @YY

- FEfGoE ABIHG (oMY IGTT AL

2 OIS WG A W JF0 (NG9, M6 A48 SR (Sl Gore GIAw TG
WO AT




CLASS 51

STITST AAfafofs (Introduction to Entrepreneurship)

[ 59T STRITGT WIS ST 5T (Build an Entrepreneurial Mindset)

TEN STACT ST TSN S 70T & FAF NG N7 7, 792 A6 G506
fOBTHTAT (mindset) T STGAeTO!, T I3 TRV CTATT | I3 LTI XL

ST LI, BIRF @ I NN NLFS, STFe SUNTS T SN, BT
A BAIRIY ]2 TNTGE SaR N OI = SATG FAT|

3. @Cﬁ!l@l I (What is Entrepreneurship?)

SIS 20T JH(0 A (TAH JPO TS T S {62 e, 579m
M2519® 0, F AT B0 To I BF FI A8 NS TN (I ICA|

G SIS (Entrepreneur) 20T (312 e fIN 53511 CofF & AfFEIET Fa |
BSOS FITZ ST FIN A8 NG LI IS AT ST |

Ws&mﬁiwﬁﬁmww I TG SN AN FAR A6
|

e Traam: .

CUIET R
(PN TR STBT YR Wl ABE GBI (6 AR (AP 8 F|

] *. BIHIA INIT IIIAT NINIHF ST (Job vs Business Mindset)

BIRR ] IINE NS FOSTELER TG LT AR

BIS I NRFer:
- QI8 @ow

« I G PG|
- fRHE sy

JITAT NN
- WRHE ="
. & 4



- RGO 15

Job Mindset Business Mindset
Fixed salary ~ Variable income
Low risk High risk
Work for others Be your own boss
Fixed hours Flexible hours

Famfos srarym:
BIRfE — fNarorer + iy
3 - JfF + FRN©r + O

SIS 2@ 2 [HAroal-[Aod 581 (AT Oafe-[Aed T8 Affeon W« ={|

09, R ST QNIA (Quialities of Successful Entrepreneurs)

STHe] BUITSIINA [Fg LY Q9 ATCH M OICRd AR A SR F |

- JfF ([T

« STOHIETOl 8 Vg

s (NOIRT W9l

- P18 F=0F el

« PCIF ATTHT & LI
o YR

Frmfos orra: .
ST + STGrNNeToT + [ + HFEN = Sirepety

AT G5 SN Dhirubhai Ambani G2 Ratan Tata-4g NI F&STHF AR
(RATS AfE, IHT (6 (AT B FI TG STHel) TG PLACR |

1 8. WICQI%WW‘T (Local/Small Business Examples)

OIATS® (NP G JFIAT (RI6 BRI (A(FH &P (AR

CATZAT:

« M (AP

- FFE TG 1

« (B3AIH (HIPI

o O[we12+ fAUsAfeTs 5o

A2 TINSTE BN A Gro & F Y G33 AF A IT (@ AN




fmfos srram:

[CUIET R
HIG BT (RPN OO JH6 FICHCO ARFT® Z(O AH|

) ¢. SIrfICATT FILEHT (Reflection Activity)
TG AR 8 TFeT (IR STNTST ST G Y72 BFgY|

NIGIF IR NS TP

- Y 3 SRFITS I FACO BIR?

o (PIN FCAN] AT ANIAT] WICAT 1C?
L) EES BRI A0 AV (57

- 9 3 [ fNTo 2592

G2 FILFY FHNCE JATS SR FA ST TG WHNNL G OIS [T

V" OGHNHRIF | ANATCATGAT (Conclusion / Recap)

SUAITET NI 20T JH(0 SIRG IS A (ST IR I MO Y77 37 |
A6 BIFRF (ATF A FIRY T© FTRIol, i J33 SASF ST ACF |

ST SIS TR N SO eTol, (No'g, SIS G348 FTI AR @Y A |
(TG NS P ARG 8 ARHCNT WETH TG =@ AT

SICHTT BFFY A SIS NNHFOT Y JIIAR G ¥, QNI A0 CFraz
NI |

* eI fATT (Key Takeaways):

« GUASTEST NN STCAT5T P0G BT (of FAl
- BIBIH 8 I NNHPOT AT

- TFe SIS (NS [F7 B9 ATFH

« (I 3T TG =W AT

- ST NNFO! SIK Gy BFg oyl

A2 YIRNSTAT YT AN SIS TGN STFe SUATST N 75 (PG A (S
AT

CLASS 52

I W2 o fofFoaan (Identifying Business Ideas)



- T R ISR ST UG (TS STTRTTT FAT (Help Learners Find
Business Opportunities)

SUTST 28TF AW I8 AICHTT BFFY Q1Y (A1 AHF T WG 10 ([
A GH6 O AIS RGN WO STAAT TN FL, ATIGH Y FE A
RN /TR OFS HCI| 2 LT WA FIITIT FrolT WG (ofF FACO
T, ST TN NF(S, FIAR 4, W2 (612 913 TSR I35 177 ol
11

7>, PO TIATE W2 o fofFe Fatay

(How to Identify Business Ideas)

I RGN AN AN G (ATH2 WSS AT | SN ST 7565
FAT G NI GBI ([N YF2 9F7oA |

SRS YT ATSTF SoAT:

« FTHY: WYLTT NN TAATN DA T FP

- TSNS TFOl: [NTGE *1Y I THFOIH PIOG AN

« MG AINOT; VO (BG (TN VA2 AN AT FPN
- ST NOINS; N Bl 51T O Sy

- AT AT ORfS: To©I(d OR® Fw

e wraraw:
LTI — RGN — SIS — I

[CLIETRE
YIRAIT (I QM FOT (MY F© (SfeTelf oS &F F41|

(R TN AT "1'5[\_\9 (Problem-Solving Approach)
GG STHeT AT AN JF(6 ST ST A

HTA ST
« I S: ST/ ATANO 5w Fd1
GRIRAY: NN TS & o U[K G

o I TN AN
STRAY: Fofe MO &% FaT

« 4% ©: JeTT SR
QTN, AT T 8 TGOl [H*6 Fal




oS srra:
ST — RGN — ST — NR(HT HABS

G2 S JFICE AV 8 (BFN2 B (O |

9, YIATT 49N (Types of Businesses)

3> [RfOFOI O191 A1

Y. SNATRN JIIAT (Online Business)
« 3VIRNCGF NN Ao
« SHIZAY: 2-FN,, SNATZN 157

2. SHATIRN JIFAT (Offline Business)
« AR (RIS M ZN ATAGA
- GUIRY: (FPIQLE0, (ST

. (A31-fefea Irasn (Service-Based)
o AYT N, (AT AAIN
« SHIRAY: (FIfBe, (NATT®

8. ym-fefea Irasm (Product-Based)
- A5 s P
« GRIZIY: (AT, LAWY

Fmfos g

IR 4N — ANATIRN | STPATIRA | (T | A

A0 I3 JHFIEF YIS (@ A |
7] 8. WG TIGTR (Idea Validation Basics)
I BT FATK N ARG FIGy FACK (BT O [612 FAT G|

IGIRTIF LT

* AIGIF ACIFAT (Market Research)
« TTT A= Ny

- AFSTIAN fRrarger

« Y6 & e [T

« YOO (NS

e sraraw: o
@lls@ﬂ [ — IRV - VOIN® — VRO — LVIE @laﬁﬂ [




A6 JF T G13 STFTOR TSR IO

1 ¢. FILHN: T I s o fayw

(Activity: Write Your Business Idea)

X Frerditig oy 3T

TSR STHHNT G0 ST TG (IF TP A8 O O [Of S FF IF6 11K
WO (Ofd TP

fRtea 2 eTEa T v

« AN @ ST BT FErga?

« AN A TG P2

o HIANIT T5FT JTIRP PIQI1?

« AN WG FIONI I SAF FAWR?

2 FAFN TGOl I3 BT GBS 07T |

V" OGHNHRIF | ANATCATGAT (Conclusion / Recap)

TR ARG f5%® FA SIS GG | ARG WIS AT I, TFol 4R
JGTIS BIFRAT (AT | ST ST NG (N6 FR (T IIAND IS HIFRAT A7V
FAR|

IR RSN 4T G AR T3P NG NN FT 572G 2| RGN 612 FACA
JIfF IOV ] STFTOI ISR TG |

* eI fATT (Key Takeaways):

o A RGN (A G (ATPR WA
o« ST TN fofSF IIAT (I ST
. fIfON 40T I3 (AR

- TG AO12 Y32 BFFYS
« S35 OB AHPTEA (T (IO [ &F FACO N

2 TFOISTE WG A WA RS2 JH6 I N WG (OfF PO
AN G2 TR RETF AN AN (ICO AT

CLASS 53



T IAT WP FA1G Y YI9 (Basics of Starting a Business)

[ 5T EIQBZNAQ.ZS IIAT QP H Q14 S&IN (Practical Startup Knowledge)

JHT0 I ©F FACS SOF NIFFN, YIE STTE IR, Yoy fNeqT I8 ST
STRTTST STTE TIAT Y32 BFFY | IR ST AN Q1T L0 [ SF FA
a| G AR |

0. AT 8P FAIF T (Steps to Start a Business)

JHIG T TR G IS L4197 SIS T Giefa |

HINQITAT:
R PG EAVI EICRISCBIIR|
ISR BIFRAT & TG oI BHF fofe IE RO (@R AN

o g9 R IRGIF ACKINT
ST SIEAI, AFSTIN 32 (5 ]

« 19 0: IR ATF G CofF
T, AT, ATRF 33 (I NI TP~

« {197 8: (AT JIIZT
ATITGT Y H AT T

« 919 & N RGTEAN
HTAMO =T SR G ST P

« A Y: P GP
AT A AT BIe] PP

« 419 q: BT PN
TTHO IR AP STV FPN

Fmfos sramar:

7 2. fafNTssT 8 496 @[ (Basic Investment & Cost Understanding)
AFSTE TR T A1NF RTS8 Ao 476 WM



YJCod 4491
« BT 4G (Fixed Cost):
O, (JoF, fRmge, (W 31 A=)

. "fﬁ?ﬁ?{ G (Variable Cost):
FIGTNE, RS (T ARG =)

« TANIH F[IANTI9Y (Initial Investment):
T3 ©F FAF G ATATGNT BT

Fmfos srargm:
(G 446 = ZIT L6 + ARISNNT 46

AP YIE ([N JIAH MG NP 1400 ATRMT PLA |

1\, Wﬁiﬁ?“f 8 ¥Iv (Pricing & Profit Basics)

T LR T AT B yf e |

« 3T (Pricing):
NR(HA IG (ACH (VST BIpT

« @[y (Profit):
RETIT 8 YAER NLFT

oIS = [P — (WG Y96

W7 fRefratera ga=:
« P YT (Low pricing) — ATRP WYY FACO

- AFSTAIFOTYeTH JeAT (Competitive pricing)
- FAFS=S &3 (Premium pricing)

fFamfos srra:
RN — 46 — Ao

SfoF Jey [T IR FIfRg Moo S|

] 8. AAPIA AFY (Government Schemes in India)

OIS AR (6 I 8 SHIEWHNF SR AL G [AOF AFY 5] AR



* Pradhan Mantri Mudra Yojana
(R0 JIIATK GI GINNS R[0T AT AHN B

» Startup India
N\ SHIESIAF TRTO! 8 FIfSe AN F

» Stand-Up India Scheme

=T @ fROTT (DI TSI B AR (M

« Skill India
I & FATZICAL OV THpol OFAN LA

A2 AFFSTEA SUNTSTRT A S SAFH ST=rTeTr (7|

1 ¢. CAIRAT (Case Example)
'] QRIZAT: BITNF (RIFTN (Tea Stall Business)

- WG IV JATHIY BT (HHN
- [RNTTI9T; T OIF Ty &%

- YJ6: B e, 14, fofw, ©ror

« &3 ST v o R

- T (MNP [RfGpd BT Mo

Fmfos g

(RIG FRNTI - BITT FW — [T — Ao — STHNHFYA
A2 AR (MY (T (Y6 IS ISP ARFINR VLT TG =@ A

Y ONALZIF | AYFATCATGRT (Conclusion / Recap)

IS BT FAK GW SOF L9 HPIR 1 Nord BFgf | 476 8 RN STF
I AT WX ATFGN TG 2T | AOF TeT VLR 1w o F|

AP APFRTE SUNTSITRR G IG TRITO! AN B | (RIT [ (ATHS TG
STFel) WS STE, I ARSI 8 73w 55 4w



* 1 fITT (Key Takeaways):

- TN ©F FIACS [N G AT FACS =T
- YJ6 8 RTINS (@R_0 Oei

- T e Ated O By

« (R IS G 20O AT

G2 LITNSTEAT BT AN TRCGR JHBIC I 8P FACO ATIEN ]S TR SUIIS
RO N AT (IO AN



CLASS 54
Wtos 8 IS I (Marketing & Growth Basics)

[ T3 W{f% CIIET CTATTNT (Teach Business Growth Strategies)

IR TFeTol & Iad G0 WH: Wors wFgof| IS arzs s, s I
GR2 AF6 G JITS (SfF FACS SR FCA| J2 WLICT SN WCH62- 97 el
IR, [RfOR &, e ffET IR 98 AIRP LUK AU (T R

7>, BB FI? (What is Marketing?)

KB ZCET 219 A (T 26K 43¢ [Repraa AfF 1 af a2 s1fEm @&n, Ieb
. &
CoOfF BT ]2 (1R Y3 APPOIR (M (R (M8 BT fofg FA|

WHO ®Y fTBIHN TT— TS ¥ CofF, Yoy [Ny, [[RFT G2 2B T2 oS |

[ WEHBs-a7 4Ps:

 Product (9°T5) — SN Ht [AGE Faczw
« Price (YJ&77) — 3 ICN R S0

» Place (BIW) — (I (S FARA

« Promotion (XBTF) — PIOII ABT FICEN

Fmfos g

S + YT + I + ABIF = NH03 STHeTor

R, NATRN AT SHATRA NITH6S

(Online vs Offline Marketing)

IIAT ABICIT O) AN ]S WPeq2N— K2 G0N Azho IR F1 |

[ SNATRN WTH6s:

o T3 TG (Facebook, Instagram)
- STIITIRG & X-FABT

- RCNRA WH08

- fGfGGreT fRear

[ TR NITHBS:
« (ATBIF 8 TN
« MIMATE a1



« Y0¥ 4 ABIR
- feTE0 8 AIT™HTAG

Online Marketing Offline Marketing
e (Mg FAIw Mg

7O (MRS ]I U5y
REETACTIR ) ) B B | S PO

oS srraw:

{ — TNTIR | PR

1{3 SEICE nlcaélﬁs CPATCY RN PCA I ] AT A |

19, ;P fIfeTr o1 (Social Media Promotion Basics)

G TG TSN FACHTT SIS MHOe GRS JHi6 | o T© 91 FW
YCE ([ WHIT FICR (N QIO A=W A

[ HTITGIRIN foor:

- TFNT 8 ANFHF (A6 (SfF TP
R ERICICREIEEE T D

- [N (o0 S

« YRGS BRI PP

« SITRCHA S CASNTIIS AL

* Facebook
* Instagram

* WhatsApp

e sraraw: ~
PNV — (ATD — VTGN — NRB — [y

SfOFONI TN TG IR FACA I G© Iz TS|

[ 8. YIRP TG 14T (Customer Retention)

SNI2F YA AL W AT ARI AL 141, MO Wil AN AN IR (ATH
(FAHIO BA|



ﬂ%@ﬁ"f{m“f QN ATRP ATSITT (GLF “YTCAT ATRP YU A ARG 8 FH LB

[ TR YT AT AT
« OICAT NN Y5/ CTAT 2T
. GF® IO SO

- FETPIG6 1 fHSTIG e

oS srraw:

T AZH2 I (7T G |

0 ¢. DILHA (Activity)
X Freritng e

GG (6 I3 (ABJ I FIFP) O 92 fN6F AR Bad A

« A (FIN AV 1 11 [P FAI?

- AN FIOIR AT FAIN (VAT RN/ AFEATR)?
o (PN CI#13TeT SRS IRRIE FAEIAN?

- PO AZFIRR ABE IIAEIN?

3 PN NCHOL GTHMSTE BT AT AT SR B

Y ONALZIF | AYFATCATGRT (Conclusion / Recap)

NHO2 FIF OO T fofg | I A=FHI BT QAR AR HNN(F AMDFONI ABF
— 7
AR B o S|

AR & WHATRN— 2 YIS NCHI632 WFFS | I NGT [ G
I35 NSNS ML | A= 4TI A4 AL STFero! [Noe FA|




* 1 fITT (Key Takeaways):

- WCHO2 TR Iand T A=

« 4Ps NTCHTOL- 97 T 4N

- AR 8 WFARA GO TS BFFS
« CTPITTeT TG *If&*Tat 2619 N

- AIZF 4TI A RCAAR ATOGHAS

G2 HIFMSSTEAT PRI AN ARCG2 AN TFIAH ORO PACO NAIN I8
THAOI ATY AT (IO ATARN|




CLASS 55

AIRP (A YT T (Basics of Customer Service)
[ T5%T: JIRTBT P ] (1T (Understand Importance of Customers)

CICIHICNT IS TN ATZF TV (Customer Service) WoTd SFgAf | 6 fNeier 0
A6 TN FIOIF ATRHFF AL WHI FII I3 SITHI BIFEAT SR B | AT A2F
O A=A BT, 4T 933 TR I AT FE|

5. JIRFP (FH? (Who is a Customer?)

N2 AN (12 e R (AT I3 (ATF AT A AT T FEAN | A= Jol
~
(I I3 O AIFCS AT |

JIRTIH A 4499:
- OIS A=ZH (Internal Customers): oD Forat

- JI2TF AT=RF (External Customers): TTFT HY5/CHAT /TN

2AFSTB IR el ST ZCAT ATRCH BIFRAT 4R FT

Fmfos g

I — AN/ — =P — T AN — o

2.1 BRI 8FY

(Importance of Customer Satisfaction)

STZF TGS TN A=ZH FO0T YA IO 27 T (A S |

1 AT R (N SHFAS:
. AIRFHA TSl (OfF FA
« YU (Y AGIE I _A

o srara:
O T — B8 — [T — AT &¥ - I

BT AZH2 I RLCIIR Srweena Sk |




11 0. SOITAT 8 YTATH (AT BWIZIT

(Good vs Bad Service Examples)
It 3 Wﬂmmwaﬁﬂ@m@i@wqﬁ

OTCAT IZF CHAAT:

- T 8 TGS AH
- 5% B8 (e

- f3F BT AW

« TSR FS ST

- IFHTY G

X AT IR CA4T:
« 6 WY

« SFSTIIST SUNFT FdT
- (AT SATCT (R8T

o AN ST T ATH
I DIV EAVIC) B

Good Service Bad Service
Polite behavior  Rude behavior
Quick response  Delayed response
Customer-focused Self-focused
Builds trust Loses customers

fFamfes sraraw:
ST T — 3 AZF
LRI (AT — WHABE A2H — FIAD 51O

1 8. 1T (AT WHF S wHor

(Key Customer Service SKills)

ey ATxF (1 e g wower Y2 G|

o CATHTCTSY W3H9T (Communication Skills)

o (XTI M3B\9I (Listening Skills)

o ST ANYICNS W91 (Problem-solving)
- teref (Patience)



- 2S5 @IS (Positive Attitude)
o AT BTN (Product Knowledge)

oS srra:

O] — Ol Ol — ATZH AGE — NG SrHey

3 TFOIS(E] JTRCPI AL AT TN (ofd FECO SR B

O @ SG]fITEFT (Reflection)

X fATOSE N F:

- WY B SN OICAT I AR (AT (ATIR?

« I FRACT (12 WfoSaOl GITAT N YA B2

AN I(:‘l(.\‘a‘(ﬂ AT QTR (A Wﬁa?l\'jl(q ATREPI ATCY HqEHFY FCQ1?
o (T O] ATV OXS H HIPH?

A2 QT BT G S BT TS DA

Y ONALZIF | YNATCATERT (Conclusion / Recap)

S2F (LA TIAR AICHTT BFF Y F*T | ARFF TSI BT STHeds Ny
B I (AT [ CofF B, W IR (AT A F0 B

ST POl SR NI WS Ol ARF 71 fAce NfF 933 RIS stweter
TG FACO A

* eI fATT (Key Takeaways):

- ARF [IAK T fofg

« SITAT & YIRIN (AR LT TN Gpia

« SIf3F WOl AIZF (5141 TF® (A

. AEZF(F BFY ST RLIIH STHeTold ST

A3 HIFMRTE YT AN PG TP 8 (PRI AR (7T ARNPI 0O AT



CLASS 56
AIRTIH T ATTY CATATTITY (Communication with Customers)
[ ST CITSMTITS Wahol OF® 4T (Improve Interaction Skills)

FIFT CAISMTINSN (Effective Communication) CICHITNT BIAR Gi) TS BFFo | 45
SRR S ST o7 B, OITrd BRI ([IRATS SR B G B (6 OIel
ool AR |

0. CNifYss 8 WY CITsTTST

(Verbal & Non-Verbal Communication)
CTISMTAIS U2 YT 20O AT NP (Verbal) I8 CNTAF (Non-Verbal) |

11 CNIf4E CATSITTIISY (Verbal Communication):
O TSNS JATS *137 IR FI FATIEAT A (LT ([0 |

OITAT G CIrSMTIITS CIFIBT:
- ©F 8 TAVGNSB (BT

o ™ GEGIRY

- 2fSHF *A FIZF

o (NFOTEF OTFT JCICHT

BRCLETLE

“I don’t know” I AIICS IAT ©6S “Let me check that for you.”

[ SN CITSITITSY (Non-Verbal Communication):
4TS *ISNEI O, Y4 NG, (BT (M1 RN NS G |

QTGS o

« Eye Contact (COTCYR CRSNMTATS): YA AP B

« Facial Expression ((¥9 So31&): R 2Ro6F O] (HLe
« Posture ((MROI): (ANTAIER (AT

« Gestures (2*TH): FToIIP 28T Tow

1 fEEmfeos -

CISNMTITS — CNLF + ACNAF — A=ZF (RG]




[ R. CNT ®W3HOT (Listening Skills)

C¥ITT (Listening) CITATCIICNS 6 @W‘Tf@%“ﬂ A6 A= ST JATO ATRIS
A

[ CONT] 449
« Active Listening (SITEPTOITI (*1T)

» Passive Listening (EIQCNICEII%[ (¥TAT)

1 SItATSI (*1E oo

- TR BT VAT N HT6I
« COTC CRISMTTS A4

o« XN HAI

- SFGY FAT ANATT I

BRCLIETRE

“I understand that your product was damaged. Let me help you.”

1 fEEumfos orara:

(AT — (QIRT — ST — AR TR

1 v, fAfex 417 JI=TFTF AT

(Handling Different Types of Customers)

ST ARF GPIPN VY, Ol OIHI ATNATNG NzfoS forg 20 R(J|

[ YIRTCH T 494 S STNIYIN:

« Polite Customer (©F &RP): TROG; ATVAH TV, ©HOIF Ga M
* Angry Customer QIO ATZF): *TS AP, VA9 MY YN

« Confused Customer (/AT AT=F): ARGrOIF IR I~

« Talkative Customer (C*Y T JeI): taf 4= Qo R I YN

« Silent Customer (GHBIH): &N B O Gl

0 W%"Wf:

e MTF & (AT ATPN

« TRV (MY

o TSI STNITC NCATC1SY Ry
- BSOS (NN




1 fEmfeos -
e azs - Sf5s *maf® - SIte o[

(1 8. CATT-CY (Role-Play Scenarios)

@AA-( BT Nfoeel (OfIT® JRILT A
0 g |%|\9 y: SIRSTITSY

Customer: “I am not happy.”

Response: 3¥ AP FP I8 TN AN

[ HfAFES 2 YT GINTS HT8 T

Customer: “Tell me about this product.”

Response: HH&HH O3 i
0 RS v Ao arEs

Customer: “Your service is poor!”

Response: ®T& YTH, FHAT BN

1 2% 8: Igw Az

Customer: “I am visiting first time.”

Response: FT® G~

1 fmfes erargym:
SR —> ST —> ST (AT

71 ¢. e GaNS (Feedback)
fFONF BRMOF G Y32 BRI |
| Froamsa 43

« Positive Feedback (OICeT TH<d QLT 441)

» Constructive Feedback (\GNIOF *’MTEM‘)

1 feoans rewa fA:
- SHOI TN
- [RfAE 37 Oray 4

1 fewans azraa f{
o NCATCTSY T oy




« ©F FIEN

1 fpmfos wraram:

FOIF — BR[O — I ATTPIT™

Y QAR | AFNATCHATERT (Conclusion / Recap)

SRR Y O CSNTIS FIAF STFENI G oIS BTG | CfLF 8
SCNAF CIMTIIS JFHATCY FILF CIHNTIIS COfF FR | NCNTHISY AT T AR
STUSY FRTS = FE|

ISR 471 AZH(F FIFOIR ATV 12 VIS S et 8 FRFCaF a2
LN (AN TFol BN BT T

* eI fATT (Key Takeaways):

« CTIMTIIS STZF ST 910G (@I

- (NI 8 SONAF (IS LO1R SFg Yo
« OIS (TNT ROl

NN & FFGINE TFol AT

2 TEFOIRTEAT YT AN JF G T ATZH (AT ARNFIA 20O AN



CLASS 57

WFSTITST AFTETANT S CHITAIE G

(Handling Complaints & Professional Behavior)
[ oT5%T: ST AN WHOT 9T (OTAT (Build Problem-Solving Ability)

STRCHT WSGTIS ANAT G (PP ST TG AT (TN FACH G OIS
SFGA | AFSTAIS FIT JH6 Fro1IBd WL, G2 FOFGIR O ATNEATS AT
ARFF BT 8 [FSer I

Y. WSS ST ATTATEAN

(How to Handle Complaints)

STRTH ST YR N1 =T WS ST T | WFSTIINSF (NSAGF A (S(F BRSO
ST RIS (M1 Ofow |

1) SIFSTITSY SATTATCNIR LT

« NCATCITSY fRTT (AT (Listen Carefully)

« MW & 9 YIHT (Stay Calm & Polite)

- SIS Fiera w1 (Acknowledge the Problem)
- BRFPOINF G4 AFH FAT (Apologize)

« NN (MSAT (Provide Solution)

o PLAT-ATA RAT (Follow Up)

11 AP WFGTIIS ATNATA TAGE AZHS [S T TI® A

1 o wrara:
SFOTIN — (VT — F3Y B — ST — TGE

O R, AMTS AIZF SATTATCRT

(Managing Angry Customers)

ANTS AP ATV BON 1S 3T AGOr® ©f =G FT |

O STNTHIRA oo

« ¥\ AP

« CATCISY M &

. Wr@ (AT (“l understand your concern”)



i 35|8">1\')\'91(.<1 (NCIN AT
- © T i
« (PMIR OTFT IGTT AN

BRACLIETLE

“I apologize for the delay. Let me resolve this for you immediately.”

1 fEEmfos -

A9 — 04 — @RI — TN — *1S A=H

(19, (AT WTNTOI] 8 16T

(Professional Attitude & Etiquette)

COPTIIE SHRT IR SRS (OfF P 43¢ AT [ TG FA|

O COPTAIFAT A o1 SATAIN:

« ©&a9] (Politeness)

- TYAISST (Punctuality)

- NfFNfC o= (Appearance)

- 2fOJMHF N(NOI] (Positive Attitude)
* ST (Respect)

- WIfrg=eTeT (Responsibility)

[ SIGATTF A=

. AZH(F AP O WGAMN G
* “please” & “thank you” JJIRIJ PP

« (BT CAISMTI YN

o BT VRN T HFIOT

« TSN AFN

1 fpmfes wrargr:
(PP S5 — AT — B — Ry

1 8. ATBI OAIRAT

(Real-Life Examples)

[ ORIZAT S: AT STUSIT
S=F GO N (NTACR
= ST (AT, 3 B, AfFITSN/THG




[ OWAIZAT *: (WA T8I (AT
= ST N G188 TS (AT AR

[ ORIZET ©: TAT SI6FT
= ST WS TF O FN G188 TRGT ST

1 OWIRF 8: fafere ST
= STNTL: 612 P OIS HIVH TN

1 fEEmfos orara:

ST — P — TN — BT

1 ¢. SYPNEN Frfpy

(Practice Activity)

X ST{HN:
T2 PRI JFSIY ([A1-(2 FA

1 *fafEfs:

- GG NN ST

« YT (]I G 191 9© A1=2P
. fAPrS Brew

« (VO3 FFOATH

O WT:

- TG AZF, JFGH T AR
- SHOIF FAT I

- 2SI GNHT A[FIO

- e s
SR — SR — 5Fe I

V' ONHIRIF | ANATCHATERT

(Conclusion / Recap)

IG5 AT AZF CRIF A0 BFF ST | TCAICISY AT T, B3 B
AT 43¢ AT TN (MST OIS G|



AN AR (4 & RO S STNATS ZF| (PRI DGR MR (457
TOf 0T 972 TR ST AOTT|

* 1 fITT (Key Takeaways):

- WfGTA SO SJC9

- B 3 TH AHIAT BFFYS

- SRS AR(HFE TN G FR
o COPTAIR STBRY T Cofd R
- YA FO! 0T

A2 TEFOI Al DTS FACE WA (ICHICAT FON ARBS TvoR S NS
AT AL el ATZF (T ARNFIA =T CIRN|




CLASS 58

TOTCAFBA1or 8 BIEfaa SJTI9Y (A1

(Understanding Apprenticeship & Job Opportunities)
|| T BIENE BT FATF AL ANTE 41N (Awareness of Career Entry Paths)

BB GONS AT FA NQAIE G PG F1O- NN 20O I | [FE Bty
(Apprenticeship) <92 TSN YIRS GIBIRF STC9Y IR AATH ARG B (I |

0y, ST SR 2

(What is Apprenticeship?)

WG =0T 6 AREFY (AT (TUMN JF G D& Wfows BfeT WA
BT B ABI TFO[ (Y ]2 G2 Y g =S F|

A6 (741 8 TG AT JF(0 [N NS |

O nfrtaﬁﬁr:

o PTG WIYICN (%141 (On-the-job training)

o (YT AT 1 (Earn while you learn)
- T5FO] ORI

- Mgt @fvseel

- fRHE STRere

WOIA0® National Apprenticeship Promotion Scheme (NAPS)-4F NN JTRIF J2 (ATATNCH
SN BN

11 o wrara:

AR + PILGF WOBOT — THO] ORIV — HIH[ AF©

0 RS FeAToR syfIar

(Benefits of Apprenticeships)
STCAFGARY FAFR 8 BIFRATATHR Ty Y2 AP |

[ LN ST
- B AU SBO (Practical Learning)
- RgCFtad wel (Skill Development)




o (YT ATCY AT (Earn While Learning)
« I BIRIEE S5
- Sy I

o (MO (TATCTYY (Networking)
11 a6 REFT 8 BIHET Ny G0 oTw RO g S|

1 fEEmfos orara:
SOCAFTOARNN — THOl + NOSBOT — SIRIYTT — BIHI[I 19

1 9. 5IHAg 49

(Types of Jobs)

CTATST & AZ W13 RACH 4 GIBF ST T

1Y, (IAFBIR GIHIA (Private Jobs):

o (PATNTS IS

« GRIZIY: Customer support, sales, marketing
- 7o [NT9Y 8 GRfog SJrnsy

1 R, HAFIE I (Government Jobs):
o TIPIF STLFW PG

- GUIRA: A, ([ASTH, i eSS
- BI(E fNA1rar 8 SR

11 0. WHol-fSfgd B1FfA (Skill-Based Jobs):

- TFOIF BT NS

« SUIRAY: (ARG, (6374, fSfGoe NHeR
- G5 BIfRAr

1 o srg:
BB - (AIFFIE | TIPS | wopol-fofas

1] 8. CHTATT ST YTLIN

(Where to Find Opportunities)

SF ST T ANST FARKAIT I BFFYf Q1Y |



[ HATHTAT B8 H:

« SN2V GiF (TG (Naukri, Indeed)

« LinkedIn ((N5&TF?)

« TP (O (Apprenticeship websites)
o SIS (ASTCA6

- 7 8 ffefs

» Walk-in interview

[ GRIEP NI IR S LA ATSTL SN G |

1 fEEmfos -

MOTH — WIIAN — IVIEOY — BB

0 ¢. DILPHA (Activity)
X Frer¥iorg s o

RICER R RIGICACREAGRECE

« AN (T I BIHF(E FACO B2

- TN 5 AR FICS BIN? (F?
« AT (FIATT GBI/ oI

e ANF (FN 7501 OR© AT T2

O WT:
- ¢uf5 AT Tad Ay
- RfoF ToTTe NI ATATEAT P

11 o wrara:

fRTo=s [REET — FNfREE fAE - el Gy — BB AL

V' GAALEIA | ARATCATGAT

(Conclusion / Recap)

SICAFBARHN G0 BTG STCI5 T 1R ALY AN FGE Wwoswo! (M| A6
I ST FHGIRCN N CTRIF (Of S FCA|

fIFOR RN BRI (T (I, STAPIE A2 T 0l-fof @ BIhfa AR NP
AMEFN IR P ARG A9 TG NS |




* 1 fITT (Key Takeaways):

o SICAFBAMHN V4T 8 SCAD YT (R
- 45 BT T ATS F(A

- A3F 2MOFN IR BTGy

« AFTFGN B TPeTOl TGN S

A2 TN NN WL PRI ST FACO S0P TGS [N® SR FAE |



CLASS 59

fAforow, 2VRAfST 8 FHTwg ABIS

(Resume, Interview & Workplace Readiness)
[ ¥T5%T; BT IAd O A/S TSI (Prepare for Selection)

BIF(R MSTF T &Y fOf3 T N7 | G376 ©rten f[RfGrow, Srgfyrs 2o=fen
NTFIWTS 2 (P AGIT YR BTG |

1. faforew tefaa ya fagw

(Resume Building Basics)

fAFSTG N 20T A6 BHFCA6 (YN NN 36T, 1ol I3 WMo SF6ey
R AT | A6 SN AN I (OfF FA|

1 fafSretaa o4 wis=T:

- J&T© OYT (AN, (FI, 2CN24)
- FNRATE WRAGCo

- FI5T® CT9TeT

« TSI (Skills)

- Qfoseel (IM ACH)

- TG (Achievements)

« QAR (Hobbies)

11 ercar faferetaa foors:
« TG & NFTHF YN

o dININ w1 L0l

« 5% [BIF NI YA

1 o wrara:
fIforew — #GEPH — FoEMOS — B

0 R.STHIET BEO0 oY

(Common Interview Questions)

FOROO® WANG 5ol 8 Ifery 612 3T T



7 oefere oY:

* Tell me about yourself

* What are your strengths and weaknesses?
* Why do you want this job?

* Why should we hire you?

* Where do you see yourself'in 5 years?

* Do you have any questions?

1 Sed (RSTA foor:

o ST =N

- SR 8 A7 I

- ORIRAY I FPN

« CBITAR CIISNTITS IO AL

0 OINTATN: /
ABS — YR — OIAI OB — NI

1\, ﬁla |\9@ Do’s & Don’ts

Do’s:

« FINE (NFNF AT

o STINCST (NI

« O AW NfOIM GININ

o NCNTCISY T @y

o IIfRRYICHS ALY FAT I

XDon’ts:

- (ME PIRN T

« AATHATHP (HTH NJIN N
« YT FIOTHIMG FAIN

« (NOGFH FAT IAEIN I

« (VI3 FIRN FAEN N

1 fEpamfos -

O WHIT — STl TN — (NG TSR

1 8. N3 2BIAfw0

(Mock Interview)

TF 2RO X0 WPl NN IBI Wosael (SfF AT



[ PrONT FAEA:
. JPGH ZURMGOTE, I AT
o SRS oY forearsi

- SRR SR Tad i

BRCLIET R E

Interviewer: Tell me about yourself
Candidate: “My name is Suramya Nayek. I have completed my MBA in Marketing. I have good
communication skills and interest in customer service.”

Interviewer: Why should we hire you?
Candidate: “I have strong communication skills and I am a quick learner. I can provide excellent
customer service.”

[ SAFIFOT:

« OIS FATT
- G 4TS SR F

1 fEEamfos orara:

ST — fREGIIE — TS — SR — STHey

1 ¢. IACHT TS

(Workplace Readiness)

FACHG T 2 [FR BTG ol iFFE|

[ TGN WaFer:

o CTISMCISY ool

* N0 BIG (Teamwork)
o SN [FIZINA

B DS RRI EE )

« (I NS

O FACHTIT WGAT:

- {9 (T Bl

o (PP AT

« Vo~ fFg (149 AR A



- Femfess sramar:
O + NATOR — FACHF AJ© — FNAR I

V' ONALRIF | ARATCHATERT

(Conclusion / Recap)

I35 ML RGET SN AT JCI9Y (OfF SR | 2T TRIOGIRT ABIS Wyt
JOTY 32 SO WHAT SITAT T (o FA|

TF 20RO TPNANT NI w0l G Y I FACHAD GV ABS

RCIITn StreeeTs fAfo© S|

* eI fATT (Key Takeaways):

- AfGION AT TN (7 IR
- TOROG 2BS YT @FFoYS
« SIS SHRY ST

- IACHAT POl FNEATE OFO P

G2 RYYBTA SIATOIR AWAS FACE WA FAR(G2 30RO O(S AHe (O NI
33 (6 STeT ST NG TeA® AR |




CLASS 60

FACHH WFOl 8 FNANF GRS

(Workplace Skills & Career Growth)
[ T RISTTTAl STweror "\*T\‘)ﬁ (Long-term Success)

®Y GIFR NST2 1T T IR RLCIAR ST G ATAG AfSF 7w,
[T, NeT91© PG, TNY TIZANN ]2 NI *1YF N=i<eor |

Y. FAHCHTH *T[AT

(Workplace Discipline)
FACHH =& N VT (YN 5T, MR B G CFTHIE SHI IO 147

1 @Yo i

« STNTNCOT SARZS (Punctuality)

- [ GAES (Regular Attendance)

« {3 (T BT (Following Rules)

o NI PG (R FAT (Meeting Deadlines)
o (XTI AWTHK4 (Professional Behavior)

1] WAl JFGN FAIF [FATSCI9TST |
- o g

Gl — YT — SIS — FRFWR GRS

R, RENO BIGT 8 (PTMIfY

(Teamwork & Professionalism)

AT S FACHG2 HeT9TOOI[ FIG B0 27|

[ RO PG ISP Y:
QN WG Cof g FI
- S TFO F

« ST O HANHH B



[ COPTAI G
- RO P FA1

- FPGIIF A=Y F41

« 5101 & NFAHN JCICAT
- 2fO6F WA AL

[ STt fo N coaad &
IR

1 fEEmfos orara:

RETNS BIG + (AT — ST AT — Spetol

0. Y IIIETONT

(Time Management)

STNIF ADF O BIZNF FAE TFOI2 (Al ST IR

18PN

« STINCOT FIG| (1Y FAT
« O ATHNAeTOT G
o DI PACAT

- ol I

1 foomT:

« To-Do List (©fF N

« PG AAEGHTT 55 T

o (MR N P PG OF I

« T FIG(P (YO ©IT Ol FPN
. fRaf® s

1 fEpmfeos -

AN IFHN — AAGH — FIG — AN — THeol

1 8. CAMY NTIRHTHE 8 fNafe orar

(Growth Mindset & Continuous Learning)



(AT NRGTHAG NI YT BT (T WFol ARTHN 8 (VL NN BN T |

[J Growth vs Fixed Mindset:

Growth Mindset Fixed Mindset
(1Y 2R AF BICTE AT
IEQCRHE IR ER I PG B (I
THfSre WA (77 ILSOF ©F N
AFITSTN S WA (7T NS~ Jory

1 fefre crara ST
« QA TSROl (4T

- CBf™e (R&w

« SNATRN (FIS FT

« J2 ATl

- Ofoseel (AT 14T

1 fEEmfos orara:

74T — BRS — I — FNRIR STl

] ¢. (BT fAIr 8 Sryraaen

(Final Recap & Motivation)

O S =11 Rregtgs:

- CITSMTITSY 8 =P (AT

- 1357 8 WITHMGe

- oG 8 20O S 2B
- FACH G THO]

[ S THFM:

« (R0 (ACF NP FP, I OB I
- OGP ATHA

- @ R R4S AFN

S BT ACR AR IE RG]

1 fEEmfeos -

Tl + AT + V(O — ORO — STHeTol




Ak b2 1AL

(Conclusion)

FACHLG T O XA Y[E], TEANS HIG| A7 T IZ AoTS B2 | (A
NEGT6 32 fAAS 141 NN SN MY BRS 20S AR HA|

* Y1 fITT (Key Takeaways):

o

« WG] STHeTOId fof
« ST TIIZAN T5FO] BN H(F
- [REfr® eov4r FfEaT9 SR

- SIS NAMO[K AP SIIRFID

2 TEFOISTEAT TS FAC WA RTTIR G ST IR NG QeAte
NN |
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